AGENDA
SPECIAL TOWN BOARD MEETING
MORRISON TOWN HALL
110 STONE STREET
MONDAY, APRIL 4, 2022
6:00 P.M.
1. CALL TO ORDER
2. ROLL CALL
3. AMENDMENTS TO THE AGENDA
4. PUBLIC TO ADDRESS THE BOARD
5. PRESENTATIONS AND HEARINGS
a. Morrison Inn- Sidewalk Service for Liquor License
b. Justin Clark- Special Review 905 Bear Creek Avenue
c. Bear Creek Development Corporation- Special Review 211 Bear Creek Avenue
6. GENERAL BUSINESS
a. BRIC Grant
b. Policy for Implementation of Ordinance NO. 510
c. Taser Purchase
d. Special Detail Agreement for Police Officers – Town of Lakeside
e. Special Detail Agreement for Police Officer – Red Rocks Community College
f. Special Detail Agreement for Police Officer – Town of Mountain View
g. Morrison Police Department Start Date May 1, 2022
h. Resolution 2022-03- Appreciation to Aggregate Industries
i. Personnel Policy Revisions
j. Clean up Days
7. DEPARTMENTAL REPORTS
a. Parking
b. Police Department
c. Public Works
d. Town Manager
e. Town Attorney
8. CONSENT AGENDA
a. Minutes- March 15, 2022
b. Payroll
c. Vouchers
9. BOARD COMMENTS
10. EXECUTIVE SESSION –For a conference under Charter Section 3.4 and Section 24-6-402(4)(b)
and (e), C.R.S. with the Town Attorney, Town Manager, and appropriate staff to receive legal
advice and instruct negotiators regarding water treatment plant site purchase contract.

11. ADJOURNMENT

Reasonable accommodation will be provided upon requests for persons with disabilities. If you require any special
accommodation in order to attend a Town Board of Trustees meeting, please call the Town Clerk at 303-697-8749. Next Board of
Trustees meeting, Tuesday April 19, 2022, at 6:00 P.M.

TOWN OF MORRISON
BOARD OF TRUSTEES, SPECIAL MEETING
APRIL 4, 2022
BOARD ACTION FORM
SUBJECT: Approval of Morrison Inn sidewalk service.
PROCEDURE: This is an application for a modification of premises to allow the sidewalk

service for the Morrison Inn which will be subject to annual renewal, will require an
encroachment agreement for the use of Town right of way, and proof of insurance for the area.

RECOMMENDATION: Approve Sidewalk Service for Morrison Inn.
TOWN ATTORNEY REVIEW: [ X] YES [ ] NO
TOWN MANAGER REVIEW: [ X ] YES [ ] NO
MOTION: Motion to approve the Permit Application and Report of Changes for Morrison Inn
to add sidewalk service conditioned upon an executed license agreement and proof of
insurance for the area.

TOWN OF MORRISON
BOARD OF TRUSTEES, SPECIAL MEETING
APRIL 4, 2022
PUBLIC HEARING FORM
SUBJECT: Public hearing for JR Clark at Red Rocks – Special Review Use, a Quasi-Judicial Hearing.
Call the hearing to order.
Staff Report.
Applicant Report.
Public Comment (Ariana swears in).
Close Public Hearing.
Board discussion.
Possible motions.

TOWN OF MORRISON
321 HIGHWAY 8  MORRISON, CO 80465  PHONE: (303) 697-8749
FAX: (303) 697-8752

To:

Honorable Mayor Forey and Town Board of Trustees

From:

Carrie McCool, Town Planner

Through:

Kara Winters, Town Manager

Public Hearing Date:

April 4, 2022

Agenda Item:

JR Clark at Red Rocks Special Review

REQUEST:
The applicant is requesting Special Review approval for a for-profit wedding chapel for weddings, corporate
events, birthdays, Bar Mitzvahs, Quinquennia’s, wakes, music, gaming, and general get-togethers at 905 Bear
Creek Avenue.
BACKGROUND:
The subject property is .77 acres and has an existing 2,880 square foot wedding chapel structure. The forprofit wedding chapel was approved by special review in 1991 and included a 140-seat chapel, 39 parking
spaces with 49 percent of the site maintained as open space. On July 3, 2018, the property was rezoned to PD
– Planned Development to facilitate redevelopment of the property to accommodate a specialty retail running
store (Pacing the Cage) and complementary offices. Per the Pacing the Cage, LLC Overall Development
Plan/Final Site Plan, any use other than a specialty retail running store, and complimentary offices shall be
considered a Special Review Use, subject to Special Review standards and processes.
Development Review Chronology
The applicant’s original submittal was on September 1, 2021. The submittal was mostly the Pacing the Cage
LLC Overall Development Plan/Final Site Plan with notes of “no change” rather than charts, maps (special
review site plan), traffic circulation plans, landscaping, parking plan, etc., required for a Special Review
application. Two rounds of completeness review and a site inspection were required to ensure the special
review application was complete enough for Town Staff to review the application pursuant to the standards
set forth in the Planned Development (zoning) and special review criteria. After review comments were
issued, a post-referral meeting was conducted with the applicant to provide clarification on all comments.
A resubmittal was received five months later, wherein there was still a lack of coordination between the
special review plans sheets in addressing review comments. A majority of the information was duplicative or
graphically altered information from the ODP. Additionally, the cover sheet does not have all the various
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sheets or titles/ number of sheets identified correctly on the sheet index. At the request of the applicant, the
public hearing was scheduled on the first available Board of Trustees public hearing agenda. The table below
provides all development review actions chronologically with corresponding dates.
Development Review Action
Special Review Submittal (Submitted Packing the Cage Overall
Development Plan/Site Plan)
Completeness Review #1
Special Review Resubmittal
Completeness Review #2
Site Visit
Referral Response Summary Response Issued
Post-Referral Meeting with Applicant
Resubmittal #2 Received
Applicant’s Written Response to Review Comments Submitted
Board of Trustees Public Hearing

Date
September 1, 2021
September 4, 2021
September 9, 2021
September 13, 2021
October 8, 2021
October 23, 2021
October 25, 2021
March 1, 2022
March 17, 2022
April 4, 2022

PUBLIC NOTICE:
The proposed special review application was publicly noticed in accordance with the public notification
requirements outlined in the Town of Morrison Land Use Regulations.
ANALYSIS:
Although each zoning district is primarily intended for a predominant type of use (such as dwelling units in
residential districts), there are a number of uses which may or may not be appropriate in a particular district
depending upon, for example, the nature of the proposed uses, character of surrounding development, traffic
capacities of adjacent streets and potential environmental effects. These factors dictate that the
circumstances of development should be individually reviewed. It is the purpose of Article F Special Review of
the Morrison Zoning Regulations to provide review of such uses so that the community is assured that they are
compatible with their locations and surrounding land uses and will further the purpose of the Zoning
Regulations. In considering an application for a special review use, the Town Board shall consider and may
impose modifications or conditions concerning by way of illustration, the following development features, to
the extent such modifications or conditions are deemed necessary.
a. Size and location of the site
Staff Comment: The site was originally designed for a church/wedding chapel at the foot of Red Rocks
Amphitheatre in 1991 before converting to a specialty retail running store and offices in 2018. The site and
building proved to be the perfect location for a 140-seat church/wedding chapel use for 27 years. The
applicant proposes returning the wedding chapel to its original use with expanded types of events,
including corporate events, birthdays, Bar Mitzvahs, Quinceaneras, wakes, music, gaming, and general gettogethers with increased occupancy up to 576 people. The applicant anticipates hosting 250 events per
year with hours of operation to be 8:00 am to 10:00 pm Monday through Thursday and Sundays, with
expanded hours on Friday and Saturday from 8:00 am to midnight. Only 2-3 employees are anticipated. The
applicant maintains that the development timeline for JR Clark at Red Rocks is rather simple because it’s a
JR Clark at Red Rocks Special Review
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permitted use granted under the overall development and no major modifications have been made to said
development. All development is in place and JR Clark at Red Rocks is ready for business.
Consistent with all special review uses, staff has requested the applicant include the operational
characteristics noted above to be included on the Special Review Site Plan. It is the Special Review Site Plan
that is recorded at the County and is the same document utilized to respond to any Code Enforcement
complaints (e.g., noise, lighting, parking, etc.), if they would arise. As such, staff recommends that the
approved operational characteristics be included within the Special Review Site Plan. A condition of
approval has been provided for the Board’s consideration.
The operational characteristics noted above would require a much larger site and building. Although the
size and location of the site remain the same, the proposed expansion of the types of events, hours of
operation and significant increase in occupancy of the building may result in adverse impacts on the
character of the area, traffic capacities of adjacent streets (including parking), and tranquility enjoyed by
town residents.
b. Internal traffic circulation and access to adjoining public streets
Staff Comment: The property is accessed from Highway 74 at the Red Rock Amphitheatre Entrance 3 via a
driveway off of Red Rocks Road. The proposed internal traffic circulation includes a one-way loop through
the parking area in the front of the building as depicted on sheet SRU-103 of the Special Review Site Plan.
The Town Engineer reviewed the proposed internal traffic circulation and found the access aisle lane width
would be adequate for one-way traffic as shown on the Special Review Site Plan.
c. Location and amount of off-street parking
Staff Comment: The parking plan (sheet SRU-102) depicts 38 standard (8.6’ x 18’) parking spaces and two
accessible spaces with crushed rock surfacing. The Town Engineer noted that it would appear that 40
spaces are the on-site limit of the existing parking area.
The applicant’s narrative indicated that the parking will be onsite within the property boundary for the
majority of events which proved to be sufficient through the history of operation from previously being a
for-profit wedding chapel. Off-site parking would be discouraged in their contracting process (although no
information was provided about contracting process provided) and will incentivize to limit parking capacity
for all events. In the event off-site parking occurs, they will utilize the Town of Morrison’s – Town Parking
Map, which can be found linking on the Town of Morrison website.
At the time, the church/wedding chapel parking requirements were approved, the floor plan included pew
seating (140 seats) which functioned as a limitation of occupancy. The proposed floor plans for JR Clark at
Red Rocks (Sheet SRU-104) does not show the pews and the site visit revealed the pews have been
removed. The previous church/wedding chapel parking lot provided 39 parking spaces for the 140 seats
that functioned well over the life of the use.

JR Clark at Red Rocks Special Review
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The current proposal expands the use beyond a church/wedding chapel to include hosting larger and more
frequent events with no fixed seating or no seating (standing room only). On sheet SRU-100, an occupant
load factor is provided wherein two assembly occupant loads are delineated: 1) concentrated (chairs only
not fixed) and 2) standing space. The maximum occupancy for concentrated is 411 people, while standing
space occupancy is 576 people. This represents a significant increase in occupancy from the original church
wedding chapel use of 140 seats.
The Building Official reviewed the occupancy and provided redlined comments on the occupancy load
factor table (See sheet SRU-100), wherein the maximum occupancy numbers seem to be too high. The
Building Officials redlined comments are attached for the Board’s convenience. Per the Building Code, a
seat equates to one occupant.
The ODP sets forth parking requirements for church/wedding chapel at 1 space per 3 seats and offices at
1.5 spaces per 300 square feet of floor area plus 1 space per 2 employees. With the 206 square feet of
office space and the concentrated (chairs only – not fixed) occupancy, 138 parking spaces would be
required, while standing room only would require 193 parking spaces. Since the maximum amount of
parking that could be accommodated on the site is 40 spaces, staff recommends a maximum occupancy
load of 119, thereby providing 39 parking spaces plus 1 space for employees (1 space is required per 2
employees). The total of 40 spaces is the on-site limit of the existing parking area and would also be in
compliance with the parking requirements set forth in the ODP. A condition of approval has been provided
for the Board’s consideration.
The applicant anticipates off-site parking to occur with the remedy being to direct event-goers to the
Town’s parking map and park in Old Town. Staff finds this approach would promote pedestrian traffic
across the highway at a location without formalized parking, sidewalks, or crosswalks, etc. Staff finds the
proposed increase in the types of events, fixed size of the parking lot, and proposed concentrated and
standing space in the building would result in adverse parking impacts on the surrounding area and Town as
event-goers would park along Bear Creek Avenue, Red Rocks Parks Road, and on Highway 74 as depicted by
the applicant in the original submittal (see image on the following page).

Accessible Spaces. The Morrison Code does not have a minimum number of accessible spaces based on the
total allotment of parking spaces, and the ODP is silent on accessible parking requirements. As such, the
JR Clark at Red Rocks Special Review
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Town Engineer recommends utilizing Jefferson County’s general criteria for accessible parking of a
minimum of two accessible spaces with on van accessible space. Typical guidelines require a 5-foot access
aisle adjacent to an accessible car space, and an 8-foot access aisle adjacent to a van-accessible space. With
some modifications to the parking plan, it appears that this can be accommodated. Please see attached
Town Engineer’s redlines).
Parking Lot Surfacing. The Town’s criteria for parking lot surfacing requires areas used for parking and
maneuvering of vehicles should have durable dustless surfaces and maintained adequately for all-weather
use. Staff recognized that the prior uses as a church/wedding chapel allowed for the crushed rock parking
areas; however, staff would not view this as dustless nor durable in the sense that it would not facilitate the
permanent delineation of the parking areas and circulation of the finished parking lot, such as an asphalt or
concrete surface would provide. As to gravel being considered “all-weather,” this can vary depending on
the compaction of the gravel, and the required ongoing maintenance to prevent ruts, potholing, or pooling
of water. The Town Engineer noted that the parking delineation aspect/concern could be overcome, to
some degree by placement of concrete wheel stops at each parking space, and signage to provide the
delineation. At a minimum, staff recommends a more permanent surface (asphalt/concrete) be provided
for the accessible spaces. The Town Engineer redlines have been attached to this staff report for the
Board’s reference.
d. Fencing, screening, and landscaped separations including open space
Staff Comment: The Special Review Site Plan (SRU Site Plan) depicts a gate at the property entrance and an
existing wood post and barbed wire four-feet tall fence located along the southern boundary of the
property. The applicant has indicated that a separate package on fencing would be submitted; however,
that separate package has not been submitted.
West Metro Fire District noted that the entrance gate needs to be 20-feet wide and comply with the other
requirements of Appendix D103.5 of the IFC and a Knox Box key box will need to be installed. The applicant
indicated that the gate will be 20-feet wide but did not provide any details in terms of design of said gate.
At the site visit in October, it appears the wood post and barbed wire fence has been removed. If the wood
post and barbed wire four-feet tall fence is proposed to re-installed, it should be depicted on the Special
Review Site Plan as such. Barbed wire fencing is an inexpensive type of fencing utilized for high security and
is more commonly utilized in an agricultural context. Staff would not recommend the re-installation of
barbed wire fencing due to the functionality and negative aesthetic characteristics of such fencing. Staff
recommends the applicant submit the fencing proposal (fence type, materials, height, and location) to be
included in the Special Review Site Plan. Staff has provided a recommended condition of approval for the
Board’s consideration.
Regarding landscaping, the applicant indicated that landscaping in parking area was modified to
accommodate the larger size parking stalls and to accommodate the requirements for forty (40) parking
spaces. The remaining landscaping will remain the same and no modifications other than general clean up
and maintenance is required to operate as a for-profit wedding chapel.

JR Clark at Red Rocks Special Review
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The governing Overall Development Plan (ODP) sets forth landscaping requirements for the property. Staff
requested the Special Review Site Plan be updated to reflect the landscaping requirements set forth in the
Overall Development Plan. In addition to the required perimeter landscaping required along Garden
Avenue, a minimum of ten percent (10%) of the parking lot area must be landscaped. This landscaping shall
include one tree and two shrubs for every 1,000 square feet of surface parking area and provide for a
ground cover which shall be irrigated lawn, low growing shrubs, vines, or other type of living plant
materials. Low growing shrubs, vines, or plant materials shall be spaced no further apart than necessary to
provide 75% ground cover in five years. The applicant’s written response referred staff to sheet SRU-101;
however, there is no landscaping depicted in the parking area. Further, there is no landscaping depicted on
the parking plan (sheet SRU-102). No perimeter landscaping is depicted, and no landscaping calculation,
plant species, or irrigation identified. As such, staff is unable to find that the proposed landscaping is in
conformance with the governing ODP. Staff recommends submittal of a landscape plan that reflects the
landscaping required per the Overall Development Plan. A recommended condition of approval is provided
for the Board’s consideration.
The Site Data Chart indicates that 49 percent of the site is open space which exceeds the minimum open
space requirement of 25 percent as outlined in the Overall Development Plan.
e. Building bulk and location
Staff Comment: The existing structure is a 2,880 square foot wedding chapel structure with an assembly
use. The applicant has provided the original architecture elevations within the Special Review Plan set
wherein there are no changes planned to the exterior of the building. The applicant provided a Building
Code Analysis on Sheet SRU-100 of the Special Review Site Plan. The Building Official cannot support the
analysis and noted that when the maximum occupancy for any assembly use exceeds 300, a third exit from
the building would be required.
West Metro Fire District noted that the sprinkler system and fire alarm system notification much be
brought up to Code. The applicant has indicated that all requirements of the Fire District have been met. At
the time of the change of use building permit submittal, the Fire District will inspect and subsequently
approval the fire sprinklers and fire alarms systems.
Staff finds the proposed occupancy exceeds what could be safely accommodated within the existing
building. As such, staff recommends that the building occupancy be limited to 119 to ensure consistency
with the previous wedding chapel use. A condition of approval has been provided for the Board’s
consideration. If the proposed occupancy is approved by the Board, the applicant would need to modify the
building to accommodate a third exit.
f. Signs and lighting
Staff Comment: The applicant has indicated that signage will be updated to JR Clark at Red Rocks signage
and will submit a site permit application to be reviewed and approved through the sign permitting process.
It appears a sign would be in the same location as the sign location of Pacing the Cage (Runners High). The
Overall Development Plan (ODP) sets forth sign standards accordingly.
JR Clark at Red Rocks Special Review
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Town staff conducted a site visit with the applicant where it was noted that all lighting is existing, and no
modifications were proposed. The lighting standards in the ODP require all exterior lighting to be full cutoff
fixtures (cutoff angle of ninety degrees) and shielded by a structural element to meet the intent of a full
cutoff fixtures. It is important to note that there are discrepancies between the lighting shown on the SRU
Site Plan and what was observed on site. For example, the existing light pole located on the southern
portion of the site that is not depicted on the SRU Site Plan. Staff recommends the Special Review Site Plan
be revised to reflect all exterior lighting with the lighting specifications delineated for staff to confirm
compliance with lighting requirements outlined in the ODP. A recommended condition of approval is
provided for the Board’s consideration.
g. Noise, vibration, air pollution and other environmental influences
Staff Comment: Vibration and air pollution are not objection influences typically associated with a for-profit
wedding chapel. Staff finds the increased event programming and occupant loads could result in nuisances
impacts like noise and trespassing on adjacent properties.
RECOMMENDED ACTION OR PROPOSED MOTION:
The Board of Trustees grant the Special Review Use application with the following conditions:
1. Revise the Special Review Site Plan to include the Board approved operational characteristics of the use
(e.g., types of events, number of events per year, maximum number of guests per event, hours of
operation, number of employees, occupancy, etc.).
2. Reduce the maximum occupancy to 119 on sheet SRU-100 of the Special Review Site Plan.
3. Revise the Special Review Site Plan to coordinate the plans sheets by providing the various sheets or titles
with the number of sheets identified correctly on the sheet index.
4. Address all redlined comments provided by the Town Engineer and Building Official within the Special
Review Site Plan.
5. Depict all proposed fencing (fence type, materials, height, and location) on the Special Review Site Plan.
6. Submit a Landscape Plan within the Special Review Plan set that reflects the landscaping required per the
Overall Development Plan.
7. Accurately depict lighting within the Special Review Site Plan set to reflect all exterior lighting with the
lighting specifications delineated per the Overall Development Plan.
ATTACHMENTS:
1. JR Clark at Red Rocks Written Narrative
2. Special Review Site Plan dated March 1, 2022
3. Town Engineer Redlines
4. Building Official Redlines

JR Clark at Red Rocks Special Review
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Attachment 1: Written Narrative
03/01/2022

Special Review Use

JR Clark at Red Rocks
905 Bear Creek Avenue
Prepared by: Justin John Robert Clark

Copyright 2022 – All rights reserved under JR Clark Enterprises
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JR Clark at Red Rocks:
Use Proposed:
I’m applying for a special use review to 905 Bear Creek Avenue to be a for‐profit wedding
chapel under the approved permitted uses granted through the overall development plan.
Types of Events:
JR Clark at Red Rocks will provide a venue for weddings, corporate events, birthdays, Bar
Mitzvahs, Quinceaneras, wakes, music, gaming and general get togethers.
Number of Events Per Year:
Anticipate 250 events per year.
Maximum Number of Guest Per Event:
Based on the provided code analysis for the number of occupants that can fit into the
building using the Occupant Load Factor (OLF) in chapter 10 Table 1004 for Assembly.
Parking will not exceed the maximum amount per the Town’s requirement of one space
per three seats. Parking spaces allotted per the parking site plan is 40 spaces for a total
of 120 guests utilizing parking.
Hours Of Operation:
Monday: 8AM‐10PM
Tuesday: 8AM‐10PM
Wednesday: 8AM‐10PM
Thursday: 8AM‐10PM
Friday: 8AM‐12AM
Saturday: 8AM‐12AM
Sunday: 8AM‐10PM
Number of Employees:
2 to 3 employees.
Seating Capacity
Based on the provided code analysis for the number of occupants that can fit into the
building using the Occupant Load Factor (OLF) in chapter 10 Table 1004 for Assembly.

Copyright 2022 – All rights reserved under JR Clark Enterprises
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Development Time‐Line:
The development timeline for JR Clark at Red Rocks is rather simple because it’s a permitted
use granted under the current overall development plan and no major modifications have been
made to said development. All development is in place and JR Clark at Red Rocks is ready for
business.
Relation to Existing Land Use:
The building/property was originally designed and created to be a for‐profit wedding chapel and will
give the community back a beautiful staple to Morrison. This iconic property will be respected at the
highest level and the re‐integration of JR Clark at Red Rocks with the Town of Morrison will be a match
made in Heaven and will fit the Town’s masterplan existing and new.

Location of Buildings & Structures:
905 Bear Creek Avenue is a parcel of land located in Section 35, Township 4 South, Range 70 West of the
Sixth Principal Meridian, County of Jefferson, State of Colorado, 0.77 Acres (35,542 Square Feet), Town
of Morrison.
The location of all structures and buildings within the boundary noted are identified on the special
review site plan. The buildings and structures are original to the wedding chapel construction and no
modifications to the buildings and structures is required to operate as JR Clark at Red Rocks. The
location of the building and structures will remain the same.

Off Street Parking Areas:
The parking will be onsite within the property boundary for the majority of events which proved to be
sufficient through the history of operation from previously being a for‐profit wedding chapel.
Off‐site parking will be discouraged in our contracting process and we will incentivize to limit parking
capacity for all events. In the event off‐site parking occurs we will utilize the Town of Morrison’s – Town
Parking Map which can be found linked on the town.morrison.co.us home page.

Traffic Circulation Plans:
Traffic circulation will remain the same as when the site was originally a for‐profit wedding chapel. The
traffic circulation will be controlled and is identified using annotations on the special review site plan.

Copyright 2022 – All rights reserved under JR Clark Enterprises
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Landscaping & Signs:
Landscaping in parking area was modified to accommodate the larger size parking stalls and to
accommodate the requirements for 40 spaces. Remainder of landscaping will remain the same and no
modifications other than general clean up and maintenance is required to operate as a for‐profit
wedding chapel. Signage will be updated to JR Clark at Red Rocks signage and will be submitted to the
Town through the sign permitting process when complete.

Conformance With Zoning (Governing PD):
The special review use request to operate as a for‐profit wedding chapel is in full compliance with the
current zoning and governing planned development plan approved by the Town of Morrison as a
permitted use.

Copyright 2022 – All rights reserved under JR Clark Enterprises

Page 4|4

JR CLARK AT RED ROCKS - SPECIAL REVIEW USE SITE PLAN
905 BEAR CREEK AVENUE

Attachment 2: Special Review Site Plan
1109 W Littleton Blvd. Littleton, CO 80120
303-748-3735
BIM Modeling || Design || Construction
Engineering || Landscaping & Irrigation || Trenching
& Excavating || Point Layout || 3D Scanning
Services for Commercial & Residential

A PARCEL OF LAND LOCATED IN SECTION 35, TOWNSHIP 4 SOUTH, RANGE 70 WEST OF THE SIXTH PRINCIPAL MERIDIAN,
COUNTY OF JEFFERSON, STATE OF COLORADO 0.77 ACRES (33,542 SQUARE FEET), TOWN OF MORRISON

A PARCEL OF LAND BEGINNING AT A POINT 552 FEET NORTH OF THE
SOUTHWEST CORNER OF THE SOUTHEAST 1/4 SOUTHWEST 1/4 OF SECTION
35, TOWNSHIP 4 SOUTH, RANGE 70 WEST OF THE 6TH P.M; THENCE NORTH
250 FEET; THENCE AT RIGHT ANGLES EAST 135 FEET; THENCE AT RIGHT
ANGLES SOUTH 250 FEET; THENCE AT RIGHT ANGLES WEST 135 FEET PLACE
OF BEGINNING, COUNTY OF JEFFERSON, STATE OF COLORADO.
905 BEAR CREEK AVENUE

OWNER/APPLICANT
JR CLARK AT RED ROCKS, LLC
905 BEAR CREEK AVENUE
MORRISON, COLORADO 80465
303-748-3735

AGENT
JUSTIN JOHN ROBERT CLARK
PO BOX 271647
LITTLETON, COLORADO 80127

SHEET INDEX
SRU-100 : COVER SHEET
SRU-101 : SITE PLAN - SPECIAL REVIEW USE
SRU-102 : TRAFFIC & PARKING
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APPROVAL SIGNATURES

905 BEAR CREEK AVE.
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CIRCULATION:
IT APPEARS THAT THE ACCESS AISLE LANE WIDTHS WOULD BE
ADEQUATE FOR ONE-WAY TRAFFIC AS SHOWN ON THE PLAN.
ACCESSIBLE SPACES:
MORRISON CODE DOES NOT SEEM TO HAVE MINIMUM NUMBER OF
ACCESSIBLE SPACES BASED ON THE TOTAL ALOTTMENT OF PARKING
SPACES.
REVIEW OF JEFFERSON COUNTY OFF-STREET PARKING RESOLUTION
WOULD REFFLECT A MINIMUM OF 2 ACCESSIBLE SPACES WITH ONE
VAN ACCESSIBLE SPACE. OUR RECOMMENDATION WOULD BE TO
UTILIZE THIS CRITERIA IN ABSENCE OF TOWN STANDARD.
TYPICAL GUIDLEINES REQUIRE A 5' ACCESSS AISLE ADJACENT TO AN
ACCESSIBLE CAR SPACE, AND AN 8' ACCESS AISLE ADJACENT TO A
VAN ACCESSIBLE SPACE. WITH SOME MINOR MODIFICATIONS TO THE
PLAN IT APPEARS THAT THIS CAN BE ACCOMODATED.

44.62°
8 spaces
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NUMBER OF SPACES = 40
COVER SHEET NOTES 120 OCCUPANCY WITH REQUIRED CIRCULATION,
AND SPACE SIZE, IT WOULD APPEAR THAT 40 SPACES WOULD APPEAR
TO BE THE ONSITE LIMIT OF THE EXISTING PARKING AREA.
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25'-0"

18
spaces

14
spaces

21'-1 1/2"

27'-10 1/2"

18' - 0"

40 TOTAL PARKING SPACES

19'-8 1/4"

8' - 6"

SURFACE:
SURFACING IS NOTED AS CRUSHED ROCK, WHICH IS EXISTING.
TOWN CRITERIA REQUIRES:
Areas used for parking and maneuvering of vehicles should have durable and
dustless surfaces maintained adequately for all weather use.
WE RECOGNIZE THAT THE PRIOR USE AS A WEDDING CHAPEL
ALLOWED FOR THE CRUSHED ROCK PARKING AREA.
HOWEVER, WE WOULD NOT VIEW THIS AS DUSTLESS, NOR DURABLE IN
THE SENSE THAT IT WOULD NOT FACILITATE THE PERMANENT
DELINEATION OF THE PARKING AREAS AND CIRCULATION OF THE
FINISHED PARKING LOT, SUCH AS AN ASPHALT OR CONCRETE
SURFACE WOULD PROVIDE. AS TO GRAVEL BEING CONSIDERED "ALL
WEATHER" THIS CAN VARY DEPENDING ON THE COMPACTION OF THE
GRAVEL, AND THE REQUIRED ONGOING MAINTENANCE TO PREVENT
RUTS, POTHOLING, OR POOLING OF WATER.
WE WOULD NOTE THAT THE PARKING DELINEATION ASPECT/CONCERN
COULD BE OVERCOME TO SOME DEGREE BY PLACEMENT OF
CONCRETE WHEEL STOPS AT EACH PARKING SPACE, AND SIGNAGE TO
PROVIDE THE DELINEATION.
AT MINIMUM WE WOULD RECOMMEND A MORE PERMANENT SURFACE
(ASPHALT/CONCRETE) BE PROVIDED FOR THE ACCESSIBLE SPACES.
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VICINITY MAP

APPROVAL SIGNATURES

JR CLARK AT RED ROCKS

A PARCEL OF LAND BEGINNING AT A POINT 552 FEET NORTH OF THE
SOUTHWEST CORNER OF THE SOUTHEAST 1/4 SOUTHWEST 1/4 OF SECTION
35, TOWNSHIP 4 SOUTH, RANGE 70 WEST OF THE 6TH P.M; THENCE NORTH
250 FEET; THENCE AT RIGHT ANGLES EAST 135 FEET; THENCE AT RIGHT
ANGLES SOUTH 250 FEET; THENCE AT RIGHT ANGLES WEST 135 FEET PLACE
OF BEGINNING, COUNTY OF JEFFERSON, STATE OF COLORADO.
905 BEAR CREEK AVENUE

OWNER/APPLICANT
JR CLARK AT RED ROCKS, LLC
905 BEAR CREEK AVENUE
MORRISON, COLORADO 80465
303-748-3735

AGENT
JUSTIN JOHN ROBERT CLARK
PO BOX 271647
LITTLETON, COLORADO 80127

SHEET INDEX
SRU-100 : COVER SHEET
SRU-101 : SITE PLAN - SPECIAL REVIEW USE
SRU-102 : TRAFFIC & PARKING

EXHIBIT

905 BEAR CREEK AVE.
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TOWN OF MORRISON
BOARD OF TRUSTEES, SPECIAL MEETING
APRIL 4, 2022
PUBLIC HEARING FORM
SUBJECT: Public hearing for Park of the Red Rocks Artesian Bottled Water – Special Review Use, a
Quasi-Judicial Hearing.
Call the hearing to order.
Staff Report.
Applicant Report.
Public Comment (Ariana swears in).
Close Public Hearing.
Board discussion.
Possible motions.

TOWN OF MORRISON
321 HIGHWAY 8  MORRISON, CO 80465  PHONE: (303) 697-8749
FAX: (303) 697-8752

To:

Honorable Mayor Forey and Town Board of Trustees

From:

Carrie McCool, Town Planner

Through:

Kara Winters, Town Manager

Public Hearing Date:

April 4, 2022

Agenda Item:

Park of the Red Rocks Artesian Bottled Water Special Review

REQUEST:
The applicant is requesting Special Review approval to bottle drinking water within the confines of a
commercial structure at 211 Bear Creek Avenue.
BACKGROUND:
The subject property is 8,687 square feet and has two adjoining commercial buildings that front on Bear Creek
Avenue. The existing commercial building has two restaurants; Morrison Joe’s at 211 Bear Creek Avenue and
Café Prague at 209 Bear Creek Avenue, which are both included in the John Ross Hardware Building Site Plan
for 207, 209, and 211 Bear Creek Avenue (known as lots 3, 4 and 5, Block 4) that was approved by the
Morrison Planning Commission on February 28, 2002.
The Town provides water and sewer service to the property. There is an existing well on site. The decree for
the well conditions its use on, among other things, full compliance with all Town of Morrison Codes,
ordinances, and regulations. The subject property is zoned Commercial Transitional (C-T). Commercial bottling
of water for retail or wholesale sale when conducted within the confines of a commercial structure is
permitted by special use review.
Development Review Chronology
The applicant’s original submittal was on February 10, 2021. The application included a letter and was not
accompanied with any special charts, maps (SRU Site Plan), or plumbing plans. To this date, no information has
been provided as to the location of the well other than it’s in the basement of a building. Staff has reviewed
three resubmittals, wherein each has lacked the adequate information to review the application pursuant to
the special review criteria. After the second round review was completed, the applicant took almost seven (7)
months to secure the Department of Health permit that was subsequently included in the November 4, 2021,
resubmittal. In December 2021 and January 2022, staff provided all requested Code information, Jefferson
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County recordation requirements and offered examples of previously approved Special Review applications to
demonstrate how project information needs to be conveyed. In response, the applicant submitted the cover
sheet of the recorded John Ross Hardware Building Site Plan and wrote “water bottling” in red (see snippet
from the submittal below).

The applicant noted the Town has known that the proposal does not change anything, except adding an
additional indoor use from the original 2002 site plan and feels that the Board has adequate information to
approve the special review application. At the request of the applicant, the public hearing was scheduled on
the first available Board of Trustees public hearing agenda. The table below provides the chronology of all
development review actions with corresponding dates.
Development Review Action
Letter of Application
Referral Response Summary Report Issued.
Resubmittal 1st
2nd Round Review Comments Issued (Referral Response Summary Report Round 2)
with notice that public hearing would be scheduled on May 18, 2021, upon
resubmittal on May 3, 2021
Notice to staff that the Department of Health Permit is underway, and it would
not be issued by May 3rd so it’s smart not to schedule the public hearing for May
18, 2021.
Resubmittal – 2nd
3rd Round Review Comment Issued (Referral Response Summary Report Round 3)
Resubmittal 3rd
Deficient Resubmittal Notice to Applicant (Google Map is illegible and does not
contain adequate information to evaluate the Special Review Request. No detailed
plumbing plan, written narrative, or landscape plan discrepancies addressed).
Staff provided a link to Jefferson County’s recordation requirements and an
approved Special Review Site Plan set to illustrate the professional standards that
applicants adhere to and to provide an example of how project information needs
to be conveyed.
Letter from Applicant requesting published requirements for Special Review,
notice that google map is very legible and requested staff to send the cover sheet
of the recorded John Ross Hardware Building Site Plan out for review.

Park of the Red Rocks Artesian Bottled Water Special Review

Date
February 10, 2021
March 16, 2021
March 29, 2021
April 26, 2021

April 27, 2021
November 4, 2021
November 29, 2021
December 7, 2021

December 7, 2021

December 17, 2021
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Development Review Action
Letter from Applicant requesting standards for special review
Staff provided Ordinance 505 Commercial Bottling of Water Special Review and
link to Municipal Code.
Request to schedule the public hearing Applicant.
Public Notice Completed – Board of Trustees Public Hearing.

Date
January 18, 2022
January 18, 2022
January 20, 2022
April 4, 2022

PUBLIC NOTICE:
The proposed special review application was publicly noticed in accordance with the public notification
requirements outlined in the Town of Morrison Land Use Regulations.
ANALYSIS:
Although each zoning district is primarily intended for a predominant type of use (such as dwelling units in
residential districts), there are a number of uses which may or may not be appropriate in a particular district
depending upon, for example, the nature of the proposed uses, character of surrounding development, traffic
capacities of adjacent streets and potential environmental effects. These factors dictate that the
circumstances of development should be individually reviewed. It is the purpose of Article F Special Review of
the Morrison Zoning Regulations to provide review of such uses so that the community is assured that they are
compatible with their locations and surrounding land uses and will further the purpose of the Zoning
Regulations. In considering an application for a special review use, the Town Board shall consider and may
impose modifications or conditions concerning by way of illustration, the following development features, to
the extent such modifications or conditions are deemed necessary.
a. Size and location of the site
Staff Comment: The applicant is proposing to bottle drinking water within the confines of the 951 square
foot building at 211 Bear Creek Avenue. Throughout the development review process, staff has requested
both written and graphic representation (a Special Review Site Plan) of the proposed use, including the
operational characteristics, so the unique use and circumstances of the proposed use could be individually
reviewed. Within the March 29, 2021, resubmittal, the applicant typed in the following on a letter dated
November 30, 2020: “See updated letter of applications: Hours of operation would be 8:00 am to 5:00 pm,
Monday through Friday. One-trip delivery and one-trip shipment plus returns equal four trips/day, equal 20
trips/week, Class B License, 54,000 lbs. maximum.” Staff finds that while the addition of this information
was provided in written format, the operational characteristics need to be included on a Special Review Site
Plan, and it needs to be expanded to address staff comments in relation to the size and location of the site.
The Public Works Department noted concerns with the interior plumbing and the possibility of a cross
connection between the Town’s water supply and the Applicant’s well as there have been no plans
submitted that identified the well location in relation to existing or proposed piping. The Public Works
Director noted that there is a backflow preventer on the waterline, but that still does not protect the
interior plumbing. The Town Engineer requested detailed plumbing plans that clearly show the disconnect,
the existing town potable water service, and the production water from the well.

Park of the Red Rocks Artesian Bottled Water Special Review
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In response, the applicant simply stated that there would be no cross-connection to town water or sewer
and no change in mechanical design drawings from 2003-2004; however, the applicant did not provide the
2003-2004 mechanical design drawings. As such, the Town Engineer’s review resulted in another request
for the applicant to provide detailed plumbing plans that clearly show the disconnect between the two
services.
In the second resubmittal, the applicant responded that one cannot show something that does not exist,
there is no cross-connect and provided a schematic diagram showing bottled water process flow and no
mention of Morrison water. Additionally, the applicant provided an original-design plumbing basement plan
and no mention of bottled water process piping.
In the third round of review comments, The Town Engineer noted the plumbing plan provided appeared to
have a portion of the plan that had been cut off and requested the full plan sheet. Additionally, the Town
Engineer recommended the plumbing plan be marked up to show the proposed well delivery/water
treatment for botted water to clearly show separate from the house water/town connection.
The third resubmittal response included no detailed plumbing plans as repeatedly requested by the Town
Engineer; instead provided a written response that the Town Engineer was correct. The applicant also
noted that inasmuch as this application is for 211 Bear Creek Avenue, he cut off the plumbing drawing that
showed a different address, 209 Bear Creek Avenue. The applicant stated he feels, as Morrison does, that a
cross-connect must be avoided and noted one small way he could accomplish this is not to mix both piping
on the same drawing.
To date, the Town has not received a detailed plumbing plan as requested on numerous occasions to
ensure that the interior plumbing and possibilities of a cross connection between the Town’s water supply
and the Applicant’s well. As such, staff is unable to determine whether the proposed bottling of water
special use is appropriate on the site considering the potential negative impacts on the town water supply.
b. Internal traffic circulation and access to adjoining public streets
Staff Comment: The property fronts Bear Creek Avenue and is located midblock between Stone Street and
Market Street. There is access to the property from the alley. During the development review process, staff
requested information on delivery and pick-up of the bottled water to and from the premises by
commercial vehicles (i.e., how many trips per week, location, and routing of pick up and deliveries, and
sizes of vehicle) and for the information to be depicted on the Special Review Site Plan. The applicant stated
deliveries and distribution would be from the alley with one trip delivery and one-trip shipment plus returns
equal four trips/day, equals twenty trips/week. The commercial vehicles will be Class B license and 54,000
lbs maximum. Traffic routing would be in the alleyway to the north, moving east to west.
While the applicant feels that the google map image labeled Special Review Map is adequate to evaluate
the proposed traffic circulation, staff finds that a Special Review Site Plan is needed in order to possibly
come to the same conclusion. It needs to be graphically demonstrated that the alley could handle an
additional twenty trips per week. The existing restaurants have about two deliveries a week. How will the
additional four trips per day impact the function of the alley? How long are the pick-up and delivery trucks
Park of the Red Rocks Artesian Bottled Water Special Review
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going to be in the alley and will they impact access to Stone Street? The Town has recently reconfigured the
parking lot to the north and it is unclear how the trucks would maneuver in our peak times.
Based on the applicant’s statement, The Town Engineer noted that the circulation may work as indicated in
the proposed statements; however, the information in the statement needs to be confirmed by depicting
routing, truck turn templates, and impacts through the alley and onto Stone Street on a legible Special
Review Site Plan. Staff has provided a recommended condition of approval for the Board’s consideration.
c. Location and amount of off-street parking
Staff Comment: The existing restaurant uses have three parking spaces behind 209 and 211 Bear Creek
Avenue. Due the unique use characteristics of bottling of water in an existing building with two operational
restaurants, Staff requested a Special Review Site Plan that depicts the location and routing of pick-ups and
deliveries in order to review internal traffic circulation and parking impacts.
The applicant has submitted a google map image labeled Special Review Map that is illegible with
handwritten notes on it. The image is not in a format that would meet the County’s recordation
requirements. The existing three parking spaces in the rear of the building (alley) are not visible on the
google map image. There is a reference to 60 shared off-street parking spaces located south of Bear Creek
Avenue, but it is unclear if the pick-up and deliveries are proposing to use those spaces. The applicant
stated there are no proposed changes to parking and believes there would not be much impact to parking
as the hours of operation are proposed at less busy times of the day meaning earlier in the day and not on
the weekends.
The existing parking has proven adequate to serve the restaurant uses, but it is unclear how the addition of
the bottling water use would impact the existing parking, potential employee parking, wastewater
container(s), and truck deliveries. The routing of the pickups and deliveries are proposed from the alley, but
there is no information on whether the 54,000 lbs commercial vehicles would utilize any of the three
parking spaces. Would they be parking in the alley during pick-ups and deliveries or use the town parking
spaces to the north? In order for staff to evaluate the adequacy of the location and amount of off-street
parking, a legible Special Review Site Plan that accurately depicts the existing parking and clearly depicts
how the spaces would be used is needed to ensure there are no adverse parking impacts.
d. Fencing, screening, and landscaped separations including open space
Staff Comment: The front of the building has a small, landscaped courtyard and a 42” high guardrail with
decorative iron posts and two streetlights along the sidewalk. According to the approved 2002 John Ross
Hardware Site Development Plan (see attachment 13), the owner of the property is responsible for the
maintenance and upkeep of the perimeter fencing, landscaped areas, and sidewalks between the fence
line/property line and any paved roadways.
The applicant submitted a Landscape Plan (with the November 4, 2021), that was prepared on November
12, 2001, with the last revision dated August 27, 2004. Unfortunately, the Town has no record of any
approval of the Landscape Plan drawing dated August 27, 2004. The only approved Landscape Plan for the
Park of the Red Rocks Artesian Bottled Water Special Review
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property was granted by the Planning Commission on February 28, 2002, and the August 27, 2004,
Landscape Plan represents deviations from said approvals.
The applicant maintains that the landscaping was done in general conformance with the 2004 plan and
noted obviously, the drawing had its shortcomings by placing ash trees near lilac trees and would later
become evident any ash tree is a poor choice considering the arrival of the emerald ask borer,
affectionately known as the “Walmart Beetle.” The applicant also stated the property owner and the town
have deviated from both landscape drawings.
The applicant is not proposing any changes to the site fencing or landscaping as it exists today. Since the
proposed commercial bottling of water would be contained within the existing building, staff finds that no
modifications or conditions to existing fencing or landscaping are necessary. Since the landscaping differs
from the governing approvals, the Board may elect to require as-built landscape plans for Board approval,
so the Town have a landscape plan that accurately depicts the landscaping as it exists today to alleviate any
enforcement issues if the property was sold in the future.
e. Building bulk and location
Staff Comment: The existing structure is a 951 square foot one-story commercial building. The applicant
has indicated that there are no changes planned to the exterior of the building. Staff finds that this
statement needs to be documented in the Special Review Site Plan set to confirm and ensure the proposed
commercial water bottling use will have no impact on the building bulk or location.
f. Signs and lighting
Staff Comment: The applicant has indicated that there are no changes to the building exterior or signage is
proposed. Staff recommends this statement be documented in the Special Review Site Plan set.
g. Noise, vibration, air pollution and other environmental influences
Staff Comment: It appears the proposed use would not cause any known adverse impacts relating to noise,
vibration, or air pollution.
Throughout the review process, the Public Works Director provided comments related to environmental
influences that include concerns with operational safety and protection of the town’s water and sewer
system. The applicant has indicated that he will be their own separate entity within the Town system in
terms of water. This would also mean the applicant will have to have a licensed operator/ORC operating
their system. The Public Works Director was unaware of the rules and regulations for bottling water but
confirmed that bottling water is not under as strict of guidelines and regulations as most water and
distribution systems are. As such, the Director put in a call to the State to see if they could provide
information in regard to the requirements needed for an operator.
On April 26, 2021, the Public Works Director was contacted by David Stewart regarding the contemplation
of installing a Reverse Osmosis (RO) system on the proposed water system. The Director informed the
Park of the Red Rocks Artesian Bottled Water Special Review
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applicant that the Town will not allow brine/dissolved solids discharged into the town’s collection system.
As such, the Director stated he would prefer the entire system be separate from the Town’s if the Special
Review gets approved, including the discharge from what treatment the applicant may install. The Public
Works Director recommends the owner must call for a Town inspection of the completed plumbing before
commencing operations. A condition of approval has been provided for the Board’s consideration.
The applicant stated that he believes he needs both a Colorado Department of Health permit and the FDA
permit. Also, the applicant acknowledged he will probably have oversight from a consultant with a Class B
Water Supply Operators license. To ensure the existing Town potable water service and the production
water from the well will not cross-connect and Colorado Department of Health and Environment (CDPHE)
oversite is provided, Staff recommends the Town Board impose a condition of approval accordingly.
In response to the Public Works Director's comments, the applicant noted he will comply with all state and
federal regulations and submitted an email from the Food and Drug Administration that appears to be an
initial facility assignment notification (FFF Number 159789551188). Upon review of the applicant’s
statement, the Public Works Director noted the resubmittal attachments included a process diagram
showing Reverse Osmosis and reminded the applicant that the town will not allow for the brine (RO) waste
stream to be discharged into the Town’s sanitary sewer system. The response to Public Works Director’s
comment did not address his comment on how wastewater streams from the treatment process will be
handled.
The applicant’s resubmittal noted “good catch” and acknowledged the process flow diagram, Figure 7
schematic dated 6-21, does not label the two RO skid brine drains as such. The applicant stated brine will
not be discharged into the Morrison sewer for two reasons: 1) without current or lack of future plumbing
from the lower level into the existing grinder pump, the brine will not be discharged into the Morrison
sewer; 2) The schematic failed to show what the 80-page study indicated, and we did not provide the study,
that the brine would discharge into a container for off-site evaporation and solid disposal of the sediment,
gypsum, offsite and out of town.
Staff finds that while written response from the applicant is helpful, the response needs to be documented
in the Special Review Site Plan set of drawings that includes a detailed plumbing plan and documentation
that the waste flows and the waste management proposed. Additionally, the backup material like the 80page study referenced in the response needs to be provided to Town Staff for review. The size and location
of the container is not known at this time, nor is the nature of potential piping improvements to convey
waste flows from the treatment operation. It may be that the applicant would be proposing a watertight
dumpster type of container that could be periodically hauled from the site, but it’s unclear. Where would it
be located? How big is it? How does waste stream get piped to it?
At this time, the submittal documents received to date do not provide staff enough information to find that
the town’s water and sewer system is protected and thus, there are no adverse environmental influences
resulting from the proposed bottling of commercial water.
RECOMMENDED ACTION OR PROPOSED MOTION:

Park of the Red Rocks Artesian Bottled Water Special Review
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Having found the application is deficient, staff recommends a continuance of the Special Review application
until such time all information and submittal documents pursuant to professional standards as referenced in
this staff report are submitted to the Town for review.
If the Board of Trustees decides to approve the Special Review application, Staff recommends the following
conditions of approval.
1. Submit a scaled Special Review Site Plan depicting the proposed use, operational characteristics (hours of
operation, activity levels, trips per day, size of trucks, etc.), no modifications to the exterior building,
lighting or signage, parking usage, internal traffic circulation (routing of deliveries, truck turn template,
etc.), and detailed plumbing plans.
2. Submit detailed plumbing plans for approval by the Town Engineer that clearly shows both piping systems
and the disconnect or non-connection between the existing Town potable water service and the production
water from the well.
3. Submit the 80-page study indicating the brine would discharge into a container for off-site evaporation and
solid disposal of the sediment, gypsum, offsite and out of town. Size, location, piping connectivity, etc., shall
be reflected on the Special Review Site Plan. If acceptable to the Public Works Director, the brine discharge
parameter shall be included on the Special Review Site Plan as a note.
4. A licensed operator/ORC shall operate the well system.
5. Throughout the life of the use, the owner shall demonstrate continual compliance with all applicable state
regulations for the operations including CDPHE oversite.
6. Prior to commencing operations, the owner shall call for a Town inspection of the completed plumbing.
ATTACHMENTS:
1. Letter of Application
2. Well Decree
3. Special Review Map (Google Map Image)
4. Resubmittal 1st dated March 29, 2021
5. Notice to staff that the Department of Health Permit is underway – Email dated April 27, 2021
6. Resubmittal 2nd dated November 4, 2021
7. Resubmittal 3rd dated December 7, 2021
8. Deficient Resubmittal Notice to Applicant dated December 7, 2021
9. Letter from Applicant dated December 17, 2021
10. Letter from Applicant requesting standards for special review dated January 18, 2022
11. Staff provided Ordinance 505 via email dated January 18, 2022
12. Request to schedule the public hearing Applicant dated January 20, 2022
13. John Ross Hardware Building Site Plan (Approved on February 28, 2022)
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Attachment 1: Letter of Application

Attachment 2: Well Decree

Attachment 3: Special Review Map (Google Image)

Attachment 4: Resubmittal 1st

TOWN OF MORRISON
321 HIGHWAY 8  MORRISON, CO 80465  PHONE: (303) 697-8749
FAX: (303) 697-8752

REFERRAL RESPONSE SUMMARY REPORT
DATE ISSUED: March 16, 2021
Project Name:

Park of the Red Rocks Drinking Water

Project Type:

Special Use; Commercial bottling of water in the Commercial Transitional (CT) zone district

Location:

211 Bear Creek Avenue

Review Number:

1st

The Town of Morrison is issuing the following Referral Response Summary Report as the referral period has expired. For
your convenience, staff has provided a “Next Steps” section that describes the approaching steps in the development
review process. If you have any questions or concerns regarding any comment, contact me or the individual town reviewer
who drafted the comment in order to streamline the development review process.
PLANNING AND ZONING
Carrie McCool, Town Planner, 303.378.4540 carrie@mccooldevelopment.com
1. Please update the Letter of Application to include details on the hours of operation and activity levels for the proposed
use. Also include information on delivery and pick-up of the bottled water to and from the premises by commercial
vehicles (i.e., how many trips per week, location and routing of pick up and deliveries, size of vehicles).
Applicant Response:
Applicant Comment:

Change Made

Change Not Made

See updated letter of application: Hours of operation are 8:00 a.m. to 5:00 p.m. Monday
through Friday. One-Trip delivery and one-trip shipment plus returns equal 4 trips/day, equals
20 trips/week, Class B license, 54,000 lbs. maximum.

2. Please submit a Special Review Map (scaled drawing) that depicts the property boundaries, existing building location,
traffic circulation, off street parking, and existing and proposed utilities.
Applicant Response:
Applicant Comment:

Change Made

Change Not Made

Please see special review map. All existing utilities. No proposed utilities. 63 shared off-street
parking spaces.

3. Provide verification that landscaping has been installed and maintained per the approved John Ross Hardware Building
Site Development Plan.
Applicant Response:
Applicant Comment:

Change Made

Change Not Made

In general conformance with approved landscape drawing dated 8-27-04.

4. Please demonstrate compliance with all state regulations pertinent to the activity pursued.
Applicant Response:
Applicant Comment:

Change Made

Change Not Made

At this time we believe we need both a Colorado Department of Health permit and and FDA
permit. Also, we will probably have oversight from a consultant with a Class B Water Supply
Operators License.

ENGINEERING
Glendon Berrett, P.E., Town Engineer glendon.w.berrett@imegcorp.com
5. Will deliveries/distribution be from the alleyway? How would this impact parking as it currently exists to the north of the
building? Provide location and routing information as identified in Planning and Zoning Comment #1.
Applicant Response:
Applicant Comment:

Change Made

Change Not Made

Estimate of four trips/day, therefore not much parking impact. Also impact at less busy times of
the day. Said otherwise, earlier in the day and not on the weekends. Please see #1.

6. Provide verification that existing Town potable water service, and the production water from well will not cross connect.
Detailed plumbing plans should be provided that clearly show the disconnect between the two services.
Applicant Response:
Applicant Comment:

Change Made

Change Not Made

No cross-connections to town water or sewer. No change in mechanical design drawings from 20032004.
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PUBLIC WORKS
Fritz Fouts, Town Utility Director, FFouts@town.morrison.co.us
7. The Public Works Department is concerned with the interior plumbing and the possibilities of a cross connection
between the Town’s water supply and the Applicant’s well. There is a backflow preventer on your line, but that still
doesn’t protect the interior plumbing. The Public Works Director is also concerned with the fact that the Applicant will be
their own separate entity within the Town system in terms of water. This would also mean that the Applicant will have to
have a licensed operator/ORC operating their system. The Director is unaware of the rules and regulations for bottling
water, but he has put in a call to the State to see if they can provide more information in regard to the requirements
needed for an operator. He does know that bottling water is not under as strict of guidelines and regulations, as most
water and distributions systems are. Please address how the Applicant intends to comply with state regulations for
commercial water bottling, with reference to applicable regulations.
Applicant Response:

Change Made

Change Not Made

Applicant Comment:
Please see response #4 and #6.

LEGAL
Jerry Dahl, Town Attorney, gdahl@mdbrlaw.com
8. The decree for this well conditions its use on, among other things, full compliance with all Town of Morrison codes,
ordinances and regulations. The subject property must receive special use approval for water bottling in the CT district.
Conditions of that approval, if granted, may include, without limitation, additional safety measures, design changes to
protect the town’s water supply and distribution system, and compliance with applicable state regulations for the
operation.
Applicant Response:

Change Made

Change Not Made

Applicant Comment:
So noted.
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NEXT STEPS
The above-referenced comments must be addressed in order to proceed with the development review process. All
subsequent submittals must be submitted electronically to Kara Winters, Town Manager at kara@morrisonco.us. Please
attach all resubmittal documents and complete this form report by selecting whether each change was made and adding a
comment of where to find the change, or why the change was not made. Please then save your changes and return as a
Word document with your resubmittal.
Please be advised that additional submittal information may prompt additional review comments as a result. If you have
any questions concerning comments on your project or the development review process, please feel free to contact Carrie
McCool, Town Planner at 303.378.4540 or via email at carrie@mccooldevelopment.com.

Cc:

Kara Winter, Town Manager
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Attachment 5: Notice to Staff that Dept of Health Permit is Underway
Carrie McCool <carrie@mccooldevelopment.com>

Re: Special Use Commercial bottling of water_Round 2 Town Comments
Jeff Bradley <jeff@bradleyblastingco.com>
To: Carrie McCool <carrie@mccooldevelopment.com>
Cc: Kara Winters <kara@morrisonco.us>

Tue, Apr 27, 2021 at 6:39 AM

Good morning. Please see towns latest comment number four. We probably will not have our department of health permit by May third so it’s smart not to
schedule a meeting for the 18th. Thank you
Sent from my iPhone
On Apr 26, 2021, at 7:54 PM, Carrie McCool <carrie@mccooldevelopment.com> wrote:

Jeff,
Please see attached round 2 town comments. A resubmittal is required.

In order to be scheduled for the May 18th Town Board public
hearing, the resubmittal and associated Special Review Map must be submitted by May 3, 2021. As always, don't hesitate to reach out
if you have any questions regarding the development review process.
Thank you,
Carrie McCool, Morrison Town Planner
McCool Development Solutions
4383 Tennyson Street, Unit 1-D
Denver, CO 80212
w: 720.465.4320 ext. 101
c: 303.378.4540
www.mccooldevelopment.com
<4 26 2021 Park of Red Rocks Drinking Water_Town Comment_Round 2.doc>

Attachment 6: Resubmittal 2nd

Attachment 7: Resubmittal 3rd

Attachment 8: Deficient Resubmittal Notice
Carrie McCool <carrie@mccooldevelopment.com>

Re: Bottled Water Referral Response Round 3
Carrie McCool <carrie@mccooldevelopment.com>
To: Jeff Bradley <jeff@bradleyblastingco.com>
Cc: Kara Winters <kara@morrisonco.us>

Tue, Dec 7, 2021 at 5:45 PM

Hi Mr. Bradley,
The Town is in receipt of a comment response letter and an illegible marked-up google map that has Kara's name circled in blue. Upon cursory review of
the material, it appears you have submitted virtually the same illegible "map" as the Special Review Site Plan with a 12/7/2021 date on it. It is not legible
and does not provide the information needed to evaluate your request pursuant to the Special Review approval criteria. I also noticed there is no
plumbing plan among other things.
Staff is concerned about sending resubmittal out for review again only to receive the same, if not more, review comments and increased costs. Please
understand that the Special Review Site Plan and associated submitted documents (e.g., plumbing plan, landscape plan, written narrative, etc.) are the
documents utilized by the Board to approve, approve with conditions, or deny the application. The illegible marked-up google map and cut off plumbing
plan (from the previous submittal) does not provide the information needed to evaluate your request pursuant to the Special Review approval criteria.
The Town records Special Review Site Plans with the Jefferson County Clerk and Recorder. The documents submitted do not meet the recording
document requirements. Click HERE to refer to the Jefferson County recording document requirements of which your resubmittal needs to adhere to. I've
also attached a Special Review Site Plan package that was approved by the Board of Trustees so you can see the professional standard that all
applicants adhere to. It was a Special Review for the Holiday Bar Rooftop patio, which is different than your proposal, but I'm hoping you'll see how the
information about your project needs to be conveyed by the example.
I hope this information is helpful to you. Please let me know if you would like to work on this submittal and resubmit or if you would like me to route this
resubmittal for review. Have a great evening.
Thank you,

Carrie McCool, Morrison Town Planner
McCool Development Solutions
4383 Tennyson Street, Unit 1-D
Denver, CO 80212
Direct: 303.378.4540
www.mccooldevelopment.com

On Tue, Dec 7, 2021 at 3:25 PM Jeff Bradley <jeff@bradleyblastingco.com> wrote:
Thank you
Sent from my
Date: December 7, 2021 at 11:54:20 AM MST
To: Jeff Bradley <Jeff@bradleyblastingco.com>
Subject: Bottled Water Referral Response Round 3

<Bottled Water Referral Response Round 3.doc>
<Bottled Water Response, Special Review Map.pdf>

Holiday Bar Rooftop Patio_Special Review Submittal.pdf
4287K

Attachment 9: Letter from Applicant

Attachment 10: Letter from Applicant
requesting standards for Special Review

Attachment 11: Staff Provided Ordinance 505
Carrie McCool <carrie@mccooldevelopment.com>

Fwd: Bottled Water Referral Response Round 3
Carrie McCool <carrie@mccooldevelopment.com>
To: Bradley Jeff <jeff@bradleyblastingco.com>
Cc: Kara Winters <kara@morrisonco.us>

Tue, Jan 18, 2022 at 2:28 PM

Hello Mr. Bradley,
The Town is in receipt of a letter dated January 18, 2022, requesting the town standard for special review as of January 5, 2021. I have attached
Ordinance 505 that amended the Morrison Town Code to provide for regulations of the bottling of water. The Code changes included defining commercial
bottling of water and regulating the same as a special use in the CT zone district. The Board of Trustees adopted the Ordinance on January 19, 2021.

The Town maintains the land use regulations online so anyone can review the Code. For your convenience, I've provided this LINK to Article F Special
Review that outlines the Special Review purpose, procedures, and general criteria. I hope this information was helpful. Please don't hesitate to reach out
if you have any other questions.
Thank you,

Carrie McCool, Morrison Town Planner
McCool Development Solutions
4383 Tennyson Street, Unit 1-D
Denver, CO 80212
Direct: 303.378.4540
www.mccooldevelopment.com

On Tue, Dec 7, 2021 at 5:45 PM Carrie McCool <carrie@mccooldevelopment.com> wrote:
Hi Mr. Bradley,
The Town is in receipt of a comment response letter and an illegible marked-up google map that has Kara's name circled in blue. Upon cursory review
of the material, it appears you have submitted virtually the same illegible "map" as the Special Review Site Plan with a 12/7/2021 date on it. It is not
legible and does not provide the information needed to evaluate your request pursuant to the Special Review approval criteria. I also noticed there is
no plumbing plan among other things.

Staff is concerned about sending resubmittal out for review again only to receive the same, if not more, review comments and increased costs. Please
understand that the Special Review Site Plan and associated submitted documents (e.g., plumbing plan, landscape plan, written narrative, etc.) are the
documents utilized by the Board to approve, approve with conditions, or deny the application. The illegible marked-up google map and cut off plumbing
plan (from the previous submittal) does not provide the information needed to evaluate your request pursuant to the Special Review approval criteria.

The Town records Special Review Site Plans with the Jefferson County Clerk and Recorder. The documents submitted do not meet the recording
document requirements. Click HERE to refer to the Jefferson County recording document requirements of which your resubmittal needs to adhere to.
I've also attached a Special Review Site Plan package that was approved by the Board of Trustees so you can see the professional standard that all
applicants adhere to. It was a Special Review for the Holiday Bar Rooftop patio, which is different than your proposal, but I'm hoping you'll see how
the information about your project needs to be conveyed by the example.

I hope this information is helpful to you. Please let me know if you would like to work on this submittal and resubmit or if you would like me to route this
resubmittal for review. Have a great evening.
Thank you,

Carrie McCool, Morrison Town Planner
McCool Development Solutions
4383 Tennyson Street, Unit 1-D
Denver, CO 80212
Direct: 303.378.4540
www.mccooldevelopment.com

On Tue, Dec 7, 2021 at 3:25 PM Jeff Bradley <jeff@bradleyblastingco.com> wrote:
Thank you
Sent from my
Date: December 7, 2021 at 11:54:20 AM MST
To: Jeff Bradley <Jeff@bradleyblastingco.com>
Subject: Bottled Water Referral Response Round 3


<Bottled Water Referral Response Round 3.doc>
<Bottled Water Response, Special Review Map.pdf>

Ordinance 505- Commercial Bottling of Water_Special Use.pdf
184K

Attachment 12: Request to Schedule Public Hearing

Attachment 13: John Ross Hardware Building Site Plan

TOWN OF MORRISON
BOARD OF TRUSTEES, SPECIAL MEETING
APRIL 4, 2022
BOARD ACTION FORM
SUBJECT: Policy for Implementation of Ordinance NO. 510 and Marijuana Licensing Fees.
PROCEDURE: Approve Policy for Ordinance NO. 510 and Marijuana Licensing Fees.
RECOMMENDATION: Approve the written Policy of Implementation for Ordinance NO. 510
Marijuana Licensing Fees

TOWN ATTORNEY REVIEW: [ X ] YES [ ] NO
TOWN MANAGER REVIEW: [ X ] YES [ ] NO
MOTION: Motion to approve the written policy for implementation of Ordinance NO. 510
Retail Marijuana Store Licenses and the Marijuana Licensing Fees at rate of $2,500.00
Application Fee and $2,000.00 License Fee based on the State of Colorado’s Local Fee Schedule.

TOWN MORRISON, COLORADO
Policy for Implementation of Ordinance No. 510
Retail Marijuana Store Licenses
April 4, 2022
The Board of Trustees of the Town of Morrison hereby approves these procedural rules
for implementation of Ordinance No. 510, an ordinance enacting a new Article XI of
Chapter 11 of the Morrison Municipal Code and conforming changes to Chapter 10 of
said Code, permitting the licensing and operation of no more than one (1) retail marijuana
store restricted to the portion of the Town located east of the Dakota hogback.
The provisions of Ordinance 510 fully govern licensing and regulation of retail marijuana
stores within the Town; however, Section 11-403 governs the type and authorized number
of retail marijuana establishment licenses. That section provides that only one retail
marijuana license is permitted, and in the event more than one license application is
received, the applications are processed in the order received. The Town Clerk is
authorized by Code Section 11-403(c) to adopt procedural rules to implement this section.
This procedural rule governs the circumstance in which more than one application for a
retail marijuana store license is received by the Town at the same time. To the extent
retail marijuana license applications are not received at the same time, Code Section 11403(b) explicitly provides that they shall be processed in the order received, and to the
extent an earlier application is fully processed and approved, subsequent applications are
not so processed.
In the event more than one application for retail marijuana store license is received at the
same time by the Town, the following procedure shall apply:
1. Applications will be received by the Town Clerk at the Town Offices, 321
Highway 8, Morrison Colorado no earlier than, and commencing at, 10:00 am
on April 18, 2022.
2. The determination of whether applications were received at the same time or not,
shall be made by the Town Clerk by reference to the date stamp appearing on the
application when it was presented at the Town offices. The Clerk shall number the
applications in the order received.
3. The Clerk's determination that the date stamp establishes the order of receipt of
the applications shall be final.
4. Upon receipt of applications, the Clerk shall review the same and determine if they
are complete. Any application determined to be incomplete by the Clerk shall be
returned to the applicant. Such returned applications shall lose their original date
and time of filing and may be refiled, and if so, will be date stamped with the new
date of refiling. The Clerk’s determination of completeness of the applications shall
be final.

5. In the event the Clerk determines that more than one application was received at
the same time from a review of the date stamps on those applications, [within five
minutes of one another], the Clerk shall determine the order of processing as
follows:
a. All of the applications received at the same time, as determined by the
Clerk, shall be assigned a random number which shall be written on a small
note card no more than ____ inches square.
b. All of the note cards representing the applications filed at the same time
shall be placed in a container and a note card shall be drawn from the
container by a volunteer recruited by the Town Clerk.
c. The volunteer shall draw one of the note cards from the container in a
manner supervised by the Town Clerk to ensure that neither the volunteer
nor the Town Clerk can observe the random numbers written on the note
cards.
d. The application represented by the random number on the card which is
drawn by the volunteer as described above shall be processed as the first
application to be received, in the manner set forth in Code Section 11403(b).
e. In the event there are more than two applications filed at the same time,
the random drawing described herein shall be continued, such that an order
of processing is established for all such applications.
f. In the event one or more of the applications, after being processed pursuant
to Code Section 11-403(b) is not approved or, if approved does not timely
commence operations or ceases operations longer than allowed, as
prescribed by Code Section 11-403(b), the remaining application(s) shall
be processed in the order established by 5.e. above and pursuant to Code
Section 11-403(b) and these procedural rules.
6. The Town Clerk may amend, supplement or replace these procedural rules as
necessary to implement the provisions of the Ordinance.
7. These procedural rules shall take effect only: (i) upon completion of canvassing of
the April 5, 2022 election results and issuance of the “Statement and Certification
of Town of Morrison Municipal Election,” and (ii) in the event Ordinance 510 is
approved by the voters at the April 5, 2022 election, as provided by Code Section
11-420 within said Ordinance.
Submitted by the Town Clerk on _____________, 2022.
___________________________________________
Ariana Neverdahl, Town Clerk

Approved by the Board of Trustees on ______________, 2022
____________________________
Sean Forey, Mayor

TOWN OF MORRISON
BOARD OF TRUSTEES, SPECIAL MEETING
APRIL 4, 2022
BOARD ACTION FORM
SUBJECT: Special Detail Agreement for Police Officers- Town of Lakeside
PROCEDURE: Approve Agreement
TOWN ATTORNEY REVIEW:

[ X] Yes

[_] No

TOWN MANAGER:

[ X] Yes

[_] No

MOTION: Motion to approve the special detail assignment agreement for Police Officers with the Town
of Lakeside upon attorney review.

TOWN OF MORRISON
BOARD OF TRUSTEES, SPECIAL MEETING
APRIL 4, 2022
BOARD ACTION FORM
SUBJECT: Special Detail Agreement for Police Officers- Red Rocks Community College
PROCEDURE: Approve Agreement
TOWN ATTORNEY REVIEW:

[ X] Yes

[_] No

TOWN MANAGER:

[ X] Yes

[_] No

MOTION: Motion to approve the special detail assignment agreement for Police Officers with Red Rocks
Community College upon attorney review.

SPECIAL DETAIL ASSIGNMENT AGREEMENT FOR POLICE OFFICERS
THIS AGREEMENT is made and entered into this 1st day of April 2022, by and
between the Red Rocks Community College Police Department, a Colorado full service police
agency, located at 13300 W. 6th Ave., Lakewood, Colorado 80228, and the Town of Morrison
321 Highway 8 Morrison, Colorado 80214 (Service Recipient).

WHEREAS, Service Recipient desires to contract with the City to obtain the services of
its sworn law enforcement personnel ("police officers" or "officers") seeking voluntary special
detail assignments to provide security and law enforcement services for events within its
jurisdiction; and
WHEREAS, Service Recipient acknowledges that since police officers' participation in
special detail assignments is strictly voluntary, the City cannot guarantee it can fulfill Service
Recipient's needs.
NOW, THEREFORE, for and in consideration of the mutual promises and covenants
herein appearing, the parties agree to as follows:
1. Assignment of Officers. Service Recipient, as an independent contractor, desires
to obtain the services of the City's police officers seeking voluntary special detail
assignments to perform law enforcement services for the 2021 events at
Bandimere Speedway located at 3051 S. Rooney Road Morrison CO 80465 and
traffic control resulting from the 2021 events held at Red Rocks Amphitheatre,
Morrison CO.
2 Provision of Services. The City's police department shall attempt to schedule
officers pursuant to this request from its voluntary special detail assignment roster.
If the request goes unfulfilled or unscheduled, the police department will notify the
Service Recipient as soon as reasonably possible.
3. Billing. The City shall bill the Service Recipient for services rendered by the
officers at the rate of $50.00 per hour for each officer, which includes an
administrative fee of $2.00 per hour. There is a four-hour minimum charge for each
officer assigned to a special detail assignment. An additional fee will be assessed
if a police vehicle is required to perform the requested duty. Such fee will be
determined at the time the service is requested.
4. Cancellation. The Service Recipient shall notify the City's police department of
cancellation of special detail assignment as soon as reasonably possible. If
cancellation occurs less then two hours prior to the start of the special detail
assignment, the Service Recipient shall be billed the four-hour minimum charge for
the number of Officers requested.
5. Enforcement of Laws. Officers assigned pursuant to this Agreement shall confine
their activities to the enforcement of state and local laws. The Service Recipient's
rules and regulations, which are not a violation of state or local law, shall not be
enforced.

6. City Emergency. Service Recipient acknowledges that the City may require
special detail officers to leave or not report to Service Recipient's facility when the
City, in its sole discretion, determines an emergency exists which requires
additional police staffing. In the event of such emergency, Service Recipient shall
not be billed for the time of the officer's absence.
7. City Employees. All officers performing special detail assignments shall, always,
remain City employees subject to all City rules, regulations and requirements. All
such officers shall also be covered by the City's insurance.
8. Uniforms. Officers performing special detail assignments shall wear the complete
uniform of a City police officer.
9. Indemnification. Service Recipient agrees to the extent permitted by law to
indemnify, defend and hold harmless the City, its officers, officials, representatives,
agents and employees, from and against all liabilities, claims, demands, and
expenses, including court costs and attorney fees, on account of any injury, loss,
or damage, which may arise out of or in any way be connected with the services to
be provided by the City or any of the City's police officers under this Agreement if
such injury, loss or damage is caused in whole or in part by the negligent act or
omission, error, mistake, accident or other fault of Service Recipient, or any officer,
employee or agent of Service Recipient. Nothing herein shall be construed to limit
or waive the rights, privileges, protections, limitations, and immunities granted the
Parties in accordance with the Colorado
Governmental Immunity Act, C.R.S. 24-10-101 et seq., as same may be amended
from time to time or otherwise available by law.
10. Insurance. The Service Recipient agrees to secure and maintain, during the period
of this Agreement, general liability insurance in the minimum amount of
$1,000,000 per occurrence naming the City as an additional insured party. Service
Recipient further agrees to provide the City with certification evidencing such
insurance and providing that coverage afforded under the policies shall not be
cancelled or materially changed unless a thirty (30) day written notice has been
provided to the City. The certificate of insurance shall be filed with the City's
Finance Director. The parties agree that Service Recipient’s membership in the
Colorado Intergovernmental risk Sharing Association (CIRSA) satisfies this
obligation, provided that evidence of the City being named as an additional insured
party is provided as indicated.
11. Exemption of Statute. The Parties agree that the provisions pertaining to the
liability of the Parties set forth in C.R.S. 29-5-108 is not applicable to this
Agreement.
12. Payment for Services. Service Recipient shall make payment to the City within
30 days of receipt of a bill for services.
13. Termination. Either party may terminate this Agreement at any time with or without
cause upon 30 days written notice to the other party.
14. Default. In the event of default of any of the provisions herein, the defaulting party
shall be liable to the non-defaulting party for all costs and expenses including
attorney fees and costs incurred as a result of the default.
2

15. Non-Assignment. Neither this Agreement, nor any of the rights or obligations of
the parties hereto, shall be assigned by either party without written consent of the
other.

16. Venue. This Agreement shall be governed by the laws of the State of Colorado,
and any legal action concerning the provisions hereof shall be brought in the
County of Jefferson, State of Colorado.
17. Integration. This Agreement contains the entire Agreement between the parties,
superseding all prior oral or written communications. None of the provisions of this
Agreement may be amended, modified or changed, except upon written
agreement signed by both parties.

RED ROCKS COMMUNITY COLLEGE
CAMPUS POLICE DEPARTMENT

Chief Sean Dugan / Chief of Police

TOWN OF MORRISON

Kara Winters / Town Manager

March 29, 2022

Date

Date

TOWN OF MORRISON
BOARD OF TRUSTEES, SPECIAL MEETING
APRIL 4, 2022
BOARD ACTION FORM
SUBJECT: Special Detail Agreement for Police Officers- Mountain View
PROCEDURE: Approve Agreement
TOWN ATTORNEY REVIEW:

[ X] Yes

[_] No

TOWN MANAGER:

[ X] Yes

[_] No

MOTION: Motion to approve the special detail assignment agreement for Police Officers with the Town
of Mountain View upon attorney review.

SPECIAL DETAIL ASSIGNMENT AGREEMENT FOR POLICE OFFICERS
THIS AGREEMENT is made and entered into this 1st day of April 2022, by and
between the Town of Mountain View (Town), a Colorado home rule municipality, located at
4176 Benton St., Mountain View, Colorado 80212, and the Town of Morrison 321 Highway 8
Morrison, Colorado 80214 (Service Recipient).

WHEREAS, Service Recipient desires to contract with the City to obtain the services of
its sworn law enforcement personnel ("police officers" or "officers") seeking voluntary special
detail assignments to provide security and law enforcement services for events within its
jurisdiction; and
WHEREAS, Service Recipient acknowledges that since police officers' participation in
special detail assignments is strictly voluntary, the City cannot guarantee it can fulfill Service
Recipient's needs.
NOW, THEREFORE, for and in consideration of the mutual promises and covenants
herein appearing, the parties agree to as follows:
1. Assignment of Officers. Service Recipient, as an independent contractor, desires
to obtain the services of the City's police officers seeking voluntary special detail
assignments to perform law enforcement services for the 2021 events at
Bandimere Speedway located at 3051 S. Rooney Road Morrison CO 80465 and
traffic control resulting from the 2021 events held at Red Rocks Amphitheatre,
Morrison CO.
2 Provision of Services. The City's police department shall attempt to schedule
officers pursuant to this request from its voluntary special detail assignment roster.
If the request goes unfulfilled or unscheduled, the police department will notify the
Service Recipient as soon as reasonably possible.
3. Billing. The City shall bill the Service Recipient for services rendered by the
officers at the rate of $50.00 per hour for each officer, which includes an
administrative fee of $2.00 per hour. There is a four-hour minimum charge for each
officer assigned to a special detail assignment. An additional fee will be assessed
if a police vehicle is required to perform the requested duty. Such fee will be
determined at the time the service is requested.
4. Cancellation. The Service Recipient shall notify the City's police department of
cancellation of special detail assignment as soon as reasonably possible. If
cancellation occurs less then two hours prior to the start of the special detail
assignment, the Service Recipient shall be billed the four-hour minimum charge for
the number of Officers requested.
5. Enforcement of Laws. Officers assigned pursuant to this Agreement shall confine
their activities to the enforcement of state and local laws. The Service Recipient's
rules and regulations, which are not a violation of state or local law, shall not be
enforced.

6. City Emergency. Service Recipient acknowledges that the City may require
special detail officers to leave or not report to Service Recipient's facility when the
City, in its sole discretion, determines an emergency exists which requires
additional police staffing. In the event of such emergency, Service Recipient shall
not be billed for the time of the officer's absence.
7. City Employees. All officers performing special detail assignments shall, always,
remain City employees subject to all City rules, regulations and requirements. All
such officers shall also be covered by the City's insurance.
8. Uniforms. Officers performing special detail assignments shall wear the complete
uniform of a City police officer.
9. Indemnification. Service Recipient agrees to the extent permitted by law to
indemnify, defend and hold harmless the City, its officers, officials, representatives,
agents and employees, from and against all liabilities, claims, demands, and
expenses, including court costs and attorney fees, on account of any injury, loss,
or damage, which may arise out of or in any way be connected with the services to
be provided by the City or any of the City's police officers under this Agreement if
such injury, loss or damage is caused in whole or in part by the negligent act or
omission, error, mistake, accident or other fault of Service Recipient, or any officer,
employee or agent of Service Recipient. Nothing herein shall be construed to limit
or waive the rights, privileges, protections, limitations, and immunities granted the
Parties in accordance with the Colorado
Governmental Immunity Act, C.R.S. 24-10-101 et seq., as same may be amended
from time to time or otherwise available by law.
10. Insurance. The Service Recipient agrees to secure and maintain, during the period
of this Agreement, general liability insurance in the minimum amount of
$1,000,000 per occurrence naming the City as an additional insured party. Service
Recipient further agrees to provide the City with certification evidencing such
insurance and providing that coverage afforded under the policies shall not be
cancelled or materially changed unless a thirty (30) day written notice has been
provided to the City. The certificate of insurance shall be filed with the City's
Finance Director. The parties agree that Service Recipient’s membership in the
Colorado Intergovernmental risk Sharing Association (CIRSA) satisfies this
obligation, provided that evidence of the City being named as an additional insured
party is provided as indicated.
11. Exemption of Statute. The Parties agree that the provisions pertaining to the
liability of the Parties set forth in C.R.S. 29-5-108 is not applicable to this
Agreement.
12. Payment for Services. Service Recipient shall make payment to the City within
30 days of receipt of a bill for services.
13. Termination. Either party may terminate this Agreement at any time with or without
cause upon 30 days written notice to the other party.
14. Default. In the event of default of any of the provisions herein, the defaulting party
shall be liable to the non-defaulting party for all costs and expenses including
attorney fees and costs incurred as a result of the default.
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15. Non-Assignment. Neither this Agreement, nor any of the rights or obligations of
the parties hereto, shall be assigned by either party without written consent of the
other.

16. Venue. This Agreement shall be governed by the laws of the State of Colorado,
and any legal action concerning the provisions hereof shall be brought in the
County of Jefferson, State of Colorado.
17. Integration. This Agreement contains the entire Agreement between the parties,
superseding all prior oral or written communications. None of the provisions of this
Agreement may be amended, modified or changed, except upon written
agreement signed by both parties.

TOWN OF MOUNTAIN VIEW

TOWN OF MORRISON

Steve Davis / Chief of Police

Kara Winters / Town Manager

Date

Date

TOWN OF MORRISON
BOARD OF TRUSTEES, SPECIAL MEETING
APRIL 4, 2022
BOARD ACTION FORM
SUBJECT: Morrison Police Department begin servicing the Town starting May 1, 2022.
TOWN ATTORNEY REVIEW: [ ] YES [ X ] NO
TOWN MANAGER REVIEW: [ X ] YES [ ] NO
MOTION: Motion to authorize the Town Manager and the Police Chief to notify Jefferson

County Sheriff’s Office (JCSO) that Morrison Police will begin servicing the Town starting May 1,
2022 from 8 am to 12 am daily and revise the Intergovernmental Agreement for JCSO to service
the graveyard shift from 12:01 am to 7:59 am.

TOWN OF MORRISON
BOARD OF TRUSTEES, SPECIAL MEETING
APRIL 4, 2022
BOARD ACTION FORM
SUBJECT: Resolution 2022-03- Expressing Appreciation To Aggregate Industries
PROCEDURE: Approve Resolution
TOWN ATTORNEY REVIEW:

[ X] Yes

[_] No

TOWN MANAGER:

[ X] Yes

[_] No

MOTION: Motion to adopt Resolution 2022-03 A Resolution of the Town of Morrison, Colorado
Expressing Appreciation To Aggregate Industries.

TOWN OF MORRISON
BOARD OF TRUSTEES
RESOLUTION 2022 - 03
A RESOLUTION OF THE TOWN OF MORRISON, COLORADO
EXPRESSING APPRECIATION TO AGGREGATE INDUSTRIES
WHEREAS, the Town of Morrison is a home rule municipality operating under a charter
approved by its voters pursuant to Article XX of the Colorado Constitution; and
WHEREAS, the Town of Morrison acts by and through its Board of Trustees; and
WHEREAS, Morrison is a small community which values the residents and businesses
who contribute to the Town's operations; and
WHEREAS, the Town provides police protection throughout the Town and in so doing
necessarily exposes its officers to the significant life and safety risks inherent in that work; and
WHEREAS, Aggregate Industries has been a respected member of the Morrison
community for 27 years; and
WHEREAS, Aggregate Industries has recently contributed to the Town five (5)
protective Survival Armor IIIA ballistic concealable vests designed for use by the Morrison Police

Department officers; and

WHEREAS, the Board of Trustees wishes to recognize and thank Aggregate Industries for
this contribution to the safety of its police officers.
NOW THEREFORE BE IT RESOLVED BY THE BOARD OF TRUSTEES OF THE TOWN OF
MORRISON, COLORADO:
Section 1. The Board of Trustees recognizes and thanks Aggregate Industries for their
much appreciated contribution of protective vests for the protection of the Town’s police
officers.
Section 2. Effective date. This Resolution shall take effect immediately upon adoption
by the Board of Trustees and signature by the Mayor.
INTRODUCED, READ, PASSED AND ADOPTED this ____day of _________ 2022, by a vote of _____ ayes
and ______ nays.
TOWN OF MORRISON BOARD OF TRUSTEES

_______________________________________
Sean Forey, Mayor
ATTEST:
_________________________
Ariana Neverdahl, Town Clerk

TOWN OF MORRISON
BOARD OF TRUSTEES, SPECIAL MEETING
APRIL 4, 2022
BOARD ACTION FORM
SUBJECT: Update the Personnel Policies to comply with Public Health Emergency and Colorado
Healthy Families Workplace Act.
TOWN ATTORNEY REVIEW: [X] YES [ ] NO
TOWN MANAGER REVIEW: [X] YES [ ] NO
Motion: Motion to approve the Town of Morrison Personnel Polices dated April 2022.

TOWN OF MORRISON

PERSONNEL
POLICIES

Revised: April 2022

Style Definition: Normal
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I.

GENERAL PROVISIONS.

A.

Introduction.

1.
The purpose of this Handbook is to inform employees of the Town of Morrison's
personnel policies of general applicability. The Handbook is not all-inclusive, but addresses those
topics most likely to be of interest to employees in the course of day-to-day operations.
2.
The policies in this Handbook are not intended to supersede the Town's ordinances,
resolutions or other applicable laws. In case of any conflict between these policies and such
ordinances, resolutions, or laws, the latter shall prevail.
3.
The policies in this Handbook are not intended and shall not be construed to vest any
employee of the Town with any rights arising from any express or implied contract of employment.
The Town reserves the right to change or rescind these policies without prior notice, and to determine
the application of these policies to specific circumstances. The Town further reserves the right to
alter or eliminate any benefits provided to its employees, both full timeFull-Time and part timePartTime. Any alteration, elimination, or revision may be made applicable to then-current as well as future
employees.
4.
The provisions of this Handbook apply to all employees of the Town except as
otherwise specified.
5.
Certain provisions of this Handbook state that disciplinary action may result from
specified conduct. The inclusion of these provisions does not and is not intended to limit, in any way,
the imposition of disciplinary action for other types of conduct or for other reasons.
6.
Any matter not specifically covered by this Handbook may be administered by the
Appointing Authority in a manner not inconsistent with this Handbook.
B.

At Will Employment.

The Town of Morrison has adopted an "At Will" employment policy under which either
the employee or the Town may end the employment relationship with or without cause and with
or without prior notice, procedure or formality. No representative of the Town may alter this
policy or enter into any employment contract with an employee about any term or condition of
employment except upon the express approval of the Board of Trustees.
II.

DEFINITIONS.

The following definitions apply whenever these words and phrases are used in this Handbook,
unless the context clearly indicates otherwise:
A.
“ADA” or “Americans with Disabilities Act” means the Americans with Disabilities
Act, 42 U.S.C. § 12101, et seq., as from time to time amended.
B.
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“Appointing Authority” means the Board of Trustees.
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B.C. “At Will” means the employees of the Town of Morrison are employed at the will of
the Town and the Town may end the employment relationship at any time with or without cause and
with or without prior notice, procedure or formality.
C.D. “Board of Trustees” means the elected Board of Trustees of the Town of Morrison, as
constituted from time to time.
D.E. “Department Head” shall mean Town Manager, in their own right, and as Department
Head of the Administration Department, the Supervisor of Utilities, Supervisorand shall also mean,
as the context indicates, the Director of Public Works, Chief of Police, Municipal Judge and
MuseumsMuseum Director. The Town Manager shall report directly to the Board of Trustees.; the
Department Heads report directly to the Town Manager. The Town Manager, Director of Public
Works, Chief of Police and MuseumsMuseum Director shall be considered exempt employees under
the Fair Labor Standards Act. “Department Head,” also means the Director of the relevant department,
as the context indicates.
E.F. "Discharge" means involuntary separation from employment with the Town of any
person subject to these policies.
F.G. "Disciplinary Authority" means such official granted authority by the Board of
Trustees to impose discipline by these Policies.
G.H. “FLSA” or “Fair Labor Standards Act” means the Fair Labor Standards Act, 29
U.S.C. § 201, et seq., as from time to time amended.
H.I.
“Full time-Time regular employee” means an employee hired to work 40 hours per
week on a regular basis.
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I.J.
“Occupational fraud” means any act of deception or misrepresentation by a Town
employee to obtain an improper, illegal, or unjust financial benefit for an employee.
J.K. “Part time-Time regular employee” means an employee hired to work fewer than 40
hours per week on a regular basis.
K.L.
employees.

“Supervisor” shall mean an employee granted authority to manage one or more other

L.M. “Town Manager” shall mean the person appointed by the Board of Trustees to the
position and who shall have the authority described in Article III.B below and such additional duties
and authority as may be delegated from time to time by the Board of Trustees.
III.

ORGANIZATION OF PERSONNEL ADMINISTRATION.

A.

Rights and Duties of the Board of Trustees.

1.
Except as otherwise provided in Town's ordinances, resolutions or these Policies, the
Appointing Authority shall have and retain all rights to administer matters pertaining to employees
of the Town including, but not limited to, the right to:
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a.
1.
Hire, promote, demote, discipline, discharge, classify, reclassify, transfer,
retire, assign, lay off and recall the Town Manager;
b.
Manager;

2.

Formatted: No bullets or numbering

Evaluate skill, ability, efficiency, and general performance of the Town

c.
3.
Revise, eliminate, combine or establish jobs and classifications, which
authority may be delegated to the Town Manager;
d.
Manager.
B.

4.

Approve, disapprove or modify the pay plan as presented by the Town

Duties of the Town Manager.

1.
Hire, promote, demote, discipline, discharge, classify, reclassify, transfer, retire,
assign, lay off and recall all Town Employees. The Town Manager may delegate all or portions of
this function to individual Department Heads, which delegation may be rescinded in whole or in part
at any time in the Town Manager’s discretion.
2.
Responsible for the enforcement of the laws, contracts and ordinances of the Town
and the implementation of official policies and directives of the Board of Trustees. Works with the
Town Attorney regarding legal issues involving the Town of Morrison.
3.

Exercises supervision and control over all Town Departments.

4.
Determine the starting and quitting times, and the number of hours to be worked by
all Town employees which authority may be delegated to Department Heads;
5.
Establish, abolish, reduce, or expand the operation of any facility, department or
division, and reduce, increase, alter, combine, transfer or cease any department's operation, equipment
or service;
6.
Introduce new, improved, or modified services, methods, techniques and equipment,
and otherwise generally manage the operation of and direct the work force;
7.
Performs official administrative and managerial duties on behalf of the Town.
Attends all meetings of the Board of Trustees.
8.
Verifies books are balanced, reconciles bank statements, transfers funds, prepares
financial reports and closes books monthly. Provides Board with consolidated financial reports.
Works with the accountant and Town staff to provide year end financials to the auditors. Provides
auditors with all necessary information to perform annual audits.
9.
Attends Planning Commission and Board of Adjustment meetings and proceedings.
Coordinates planning issues with the Board of Trustees, Planner and Town Attorney. Ensures that
planning processes are conducted accurately. Responds to general planning questions.
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10.
Provides leadership and direction in the development of short and long range plans
for approval by the Board of Trustees.
11.
Provides oversight on the development and dissemination of public information.
Responds to public inquiries, complaints, and concerns in a tactful, timely and respectful manner.
12.
Primary contact person coordinating and communicating with county, regional, state,
federal, and other city/town governments unless otherwise delegated by the Board of Trustees to
another Department Head.
13.
Budget Officer. Prepares budget for Town’s funds; prepares and provides forms
showing actual budget information from previous year, estimated current year, and projected future
year. Helps department directors prepare budgets; prepares budget notices; and provides related
information and reports. Works with the Board of Trustees and all Department Heads to administrate
the Town budget.
14.
Serves as official CIRSA contact, prepares and provides CIRSA with all required
information for annual audit, property survey and renewal.
15.
Provides supervision and prepares for and collects monies for utility bills, taxes,
business license fees, and other monies due the Town.
16.
Supervises accounts payable using or assigning appropriate account numbers and
preparing appropriate checks.
17.
Supervises payroll using or assigning appropriate account numbers and preparing
appropriate checks. Maintains information and provides W-2 forms; supervises the completion of
quarterly and annual reports.
18.
Assigns duties, schedules work assignments, and conducts annual performance
evaluations of Department Heads and administrative staff. Provides; provides assistance to
department directorsDepartment Heads conducting employee evaluations, if requested.
19.
Answers the telephone and waits on customers at counter. Responds to questions of
the public; researches payments due, receives monies and prepares receipts of same.
20.
Supervises the coordination of personnel administration. Conducts orientations of
new employees. Processes forms. Works with third party administrators and vendors.
21.
Consults on employee issues. Enforces personnel manual. Develops wage and salary
program for adoption by the Board of Trustees.
22.
website.

Supervises the maintenance and implementation of updates for the official Town

23.
Attends conferences and seminars to update knowledge and education and to keep
abreast of current trends in municipal management and methods of municipal government.
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24.
Approves purchases up to $15,000, maintaining compliance with the Town of
Morrison Procurement Policy.
25.

Responsible for overseeing occupational fraud risk prevention and detection activities.

26.

Perform such other duties as prescribed by the Board of Trustees.

REPORTING RELATIONSHIPS: This Position has Supervisory and/or Management
Responsibility for: Department Heads, Deputy Clerk, and Administrative Assistant.
C.

Duties of Department HeadsDirectors.
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1.
Only to the extent delegated the authority to do so by the Town Manager, hire,
promote, demote, discipline, discharge, classify, reclassify, transfer, assign, lay-off and recall
employees within his/her department;
2.
Evaluate the skill, ability, efficiency and general performance of employees within
his/her department;
3.
Only to the extent delegated the authority to do so by the Town Manager, determine
the starting and quitting times and number of hours to be worked by employees within his/her
department where such authority has been delegated;
IV.

EQUAL EMPLOYMENT OPPORTUNITY.

A.

Introduction.

1.
The Town is an equal opportunity employer that complies with all applicable laws. It
is the policy of the Town to ensure equal employment opportunity:
a.
Regardless of a race, religion, color, creed, national origin, sex, marital status,
sexual orientation, gender identification, or age; and
b.
To persons with disabilities who are otherwise qualified to perform the
essential functions of a position of Town employment with or without reasonable
accommodation.
2.

The goals and objectives of the Town's equal employment opportunity policy are to:

a.
Ensure fair treatment and non-discrimination in hiring, employment, and
promotion; and
b.
opportunity.
B.

Comply with applicable laws and regulations on equal employment

Equal Employment Opportunity Officer.

1.
The Town Manager shall serve as the equal employment opportunity officer to carry
out the Town's equal employment opportunity policy. The officer shall have primary responsibility
Revised March 31, 2022
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for the Town's equal opportunity efforts, and shall advise and assist Town personnel in matters
regarding implementation of and compliance with this policy. The officer shall examine existing
internal policies or procedures which may serve as barriers to implementing this policy, and
recommend changes in the same.
2.
The equal employment opportunity officer shall be responsible for the following
actions to assure equal employment opportunities in the Town:
a.
Periodically review job descriptions to ensure that requirements are relevant
to the tasks to be performed, and recommend changes needed to conform such requirements
to the tasks to be performed;
b.
Review pay and benefits to assure that they are relevant to the responsibilities
of each job, and are administered on a non-discriminatory basis;
c.
Assist Town personnel who are involved in employment decisions so that such
decisions are made without discrimination and that applicants are given equal opportunity
regardless of race, creed, color, national origin, sex, marital status, sexual orientation, or age,
and that otherwise qualified applicants with disabilities are provided reasonable
accommodations as provided in the Americans with Disabilities Act; and
d.
Take appropriate actions to enlarge the pool of qualified candidates for
employment to encourage diversity and ensure equal employment opportunity in hiring.
V.

SELECTION PROCEDURES.

A.

Department Head - Responsibilities.

1.
Each Department Head shall be responsible for the administration of employee
selection matters in accordance with this Handbook, including but not limited to the following
responsibilities: To prepare or cause to be prepared job descriptions for each position of employment,
subject to approval of the Town Manager and review and amend such descriptions from time to time;
a.
To propose on or before August 1 of each year for inclusion in the proposed
annual budget of the Town, provisions for the compensation of all employees, including
benefits and overtime compensation; and
b.
To propose to the Town Manager, for inclusion in the Town pay plan, each
position of employment, the number of employees authorized for each position, and the
compensation and benefits applicable to each position on or before August 1 of each year.
2.
To ensure that no person is hired or promoted into any position of employment unless
the position and the compensation therefore has been provided for in the Town pay plan.
B.

Vacancies; Announcements.

1.
A vacancy shall exist whenever the number of positions established in the pay plan
exceeds the number of employees in such positions unless the Town Manager determines that the
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vacancy shall remain open. Otherwise, the vacancy shall be filled as soon as practicable.
2.
The Town Manager shall cause the vacancy to be announced by at least one
publication in a newspaper of general circulation in the Town, by posting, or by such additional
methods of dissemination as deemed appropriate. Such additional methods may include but are not
limited to newspapers, broadcasting media, and job listing services. Such methods shall, to the extent
feasible, advise the widest group of interested and qualified candidates of the vacancy. All vacancy
announcements shall include a statement that the Town is an equal opportunity employer.
3.
No newspaper publication shall be required for a vacancy which is filled by
promotion., however notice of a promotional opportunity will be distributed to all current employees
for whom accepting a vacant position would constitute a promotion.
4.
Job postings will comply with the Colorado Equal Pay for Equal Work Act, C.R.S. §
8-5-201, et seq., by including the hourly or salary compensation, or a range of hourly or salary
compensation, offered, along with a general description of the benefits and other compensation to be
offered to the chosen applicant.
C.

Applications.

1.
All persons wishing to apply for Town employment must complete a Town job
application form, which must be submitted to the Town by the designated deadline. A resume may
be attached to the application, but may not be substituted for the application.
2.
Applicants may be disqualified for consideration for employment when any of the
following factors exist:
a.
The applicant does not meet, in the judgment of the Town Manager or, if
delegated this responsibility, the Department Head, the minimum qualifications for the job as
set forth in the job description;
b.
In the judgment of the Town Manager or, if delegated this responsibility, the
Department Head, the applicant has demonstrated an unsatisfactory employment record as
evidenced by the results of a reference check;
c.
The applicant has given any false information in his/her application or, has
otherwise practiced deception during the selection process; or
d.
The applicant fails to respond in a timely fashion to contacts made or messages
left by the Town.
e.
work status.
D.

The employee is unable to provide satisfactory documentary evidence of legal

Competitive Examinations.

1.
The Town Manager may cause to be conducted examinations, which shall consist of
such written tests, practical demonstrations, personal interviews, oral boards, or any portion or
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combination thereof, as determined necessary or appropriate to evaluate the applicants fairly and
objectively. Test questions, demonstrations, and interview questions shall be limited to those that
pertain to the position.
2.
All applicants who have not been disqualified by reason of any circumstances
described in Section C of this Chapter shall be notified of the date, time and place at which such
examinations shall be conducted.
3.
The Town Manager shall establish such procedures as determined necessary or
appropriate to ensure the integrity of the examination, and to assure the fair rating of applicants.
E.

Appointments.

1.
Following the examination and rating of the candidates, the Town Manager shall make
an offer of employment, in writing, to the top-rated candidate.
2.
Following a refusal of appointment, an offer of employment shall be made to the next
highest-rated candidate unless the Town Manager or Department Head, as appropriate, requests the
position be reopened. A candidate's failure to accept an offer of employment within seven days
following the mailing of the letter making such offer shall be deemed a refusal of such appointment.
F.

Nepotism.

A relative or spouse of an employee or of the Board of Trustees shall not be
considered for employment by the Town in circumstances where:
1.
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1.
One relative directly or indirectly would exercise supervisory,
appointment or the authority to discharge or take disciplinary action against the other relative;
or
a.

b.
2.
One relative would audit, verify, receive, or be entrusted with moneys
received or handled by the other relative.
G.

Formatted: Font: Bold

Misrepresentations.

1.
Any misrepresentation, falsification or material omission in any employment
application, or information or data furnished in connection with the employment process, may
result in exclusion from further consideration for employment or for current employees,
discipline, up to and including discharge.
H.
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Background Checks of Prospective Employees.

The following matters shall not be inquired into until a conditional offer of employment has
been made: (1) existencedocumentation of a disabilityeligibility to accept employment in the United
States; (2) criminal history; and (3) credit history.
VI.

EMPLOYEE ORIENTATION AND TRAINING.
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A.

Employee Orientation.

1.
The Town Manager or designee shall provide orientation to all new employees. Such
orientation shall include information concerning the Town pay plan, Town’s “At Will” employment
policy, personnel policies including occupational fraud prevention and detection, employee benefits,
promotional opportunities, safety and training programs, and other Town policies or programs having
a bearing on employment.
2.
It shall be the responsibility of each Department Head to orient or assure that
orientation is provided to all new employees in regard to policies, goals, objectives, and job related
policies and programs, and any other matter having a bearing on such person's employment, which
are within the Department Head’s areas of responsibility.
B.

Training.

1.
The Town Manager shall provide or approve such training programs for Town
employees as will promote efficiency, economy, and safety in the operation of the Town and assist
employees in improving abilities, as can be accommodated by the Town budget.
2.
Town-sponsored training which is required for the performance of an employee's job
duties shall be conducted, to the extent possible, during regularly scheduled work hours. Overtime
compensation for training which is required by the Town and which falls outside the employee's
regularly scheduled work hours will be paid to the extent required by the FLSA.
VII.

PERFORMANCE EVALUATION.

A.

General.

Evaluating employee performance is an integral part of a supervisor's responsibilities. The
supervisor must be aware of the strengths, weaknesses, and accomplishments of those supervised.
The evaluation process provides an opportunity for the employee and the supervisor to discuss the
employee's progress in the job. Suggestions and constructive criticism can be made which can help
the employee to improve performance. The evaluation is intended to measure performance of all
employees, whether or not they are eligible for a pay increase. Employees who are not eligible for a
pay increase should be evaluated on the same criteria as employees who are eligible for a pay increase.
B.

Timing.

All newly hired employees shall have their job performance evaluated after the first 90 days.
All other employees will have their performance evaluated on an annual basis on or before August
1st of each year.
C.

Process.

1.
The Town Manager will be responsible for preparing and providing to each supervisor
the performance evaluation form to be used in evaluations.
2.

In the course of the evaluation, the employee and supervisor shall review the
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employee's job description and note any suggested changes to job duties. The supervisor shall
forward any such suggested changes for review and approval by the Town Manager.
3.
The evaluation form shall provide objective indicators of job performance, and shall
include goals and objectives for the employee.
4.
The evaluation process shall permit oral and written responses by the employee being
evaluated. The evaluation form, following completion, shall be signed by the supervisor and the
employee, and then forwarded to the Department Head or the Town Manager for review, signature,
and approval on or before August 1 of each year.
5.
Evaluation forms for Department Heads shall be initiated by the Town Manager. The
self-evaluation portion shall be completed in relevant part by each Department Head, and then
forwarded to the Board of Trustees for review, evaluation and signature by August 1 of each year.
VIII. SAFETY; EMPLOYMENT-RELATED ACCIDENT, INJURY, OR ILLNESS.
A.

General Safety Rules.

1.
The following lists only some of the key safety rules; the list is not intended to be
exhaustive or all-inclusive. Each department shall prepare separate safety rules applicable to the
specific nature of work in theirits area but not in conflict with these rules.
a.
Proper training and extreme caution are required by all employees operating
any type of power equipment.
b.
Employees will use personal protective equipment appropriate to the job, such
as safety glasses, gloves, safety shoes, and hard hats, if required or appropriate to the work
performed, in accordance with OSHA standards.
c.
Employees will avoid wearing loose clothing and jewelry while working on
or near equipment and machines.
d.
All accidents, regardless of severity, personal or vehicular, are to be reported
immediately to the employee's supervisor.
e.

Defective equipment must be reported immediately to the supervisor.

f.
Supervisors will conduct a safety inspection at least annually of significant
operations and properties and report results to the Town Manager.
g.
Employees will not operate equipment or use tools for which appropriate
training has not been received.
h.
Supervisors will make Material Safety Data Sheets (MSDS) available to
employees handling materials to which such MSDS pertain.
i.
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involved in such operations.
j.
Proper confined space entry procedures will be followed by employees
involved in such operations.
way.

k.

Work zone protection will be utilized when work is performed on a public

2.
Employees are encouraged to think about how to make their workplace safer for
both themselves and their coworkers. Suggestions on improving safety at the Town are welcomed
and should be directed to the employee's supervisor.
3.
Employees will be evaluated on their safety performance as part of their overall
performance evaluation.
B.

Safety Committee.

1.
The Town Manager shall create a standing Safety Committee which shall meet as
needed. Members shall include the head of each Town departmentDepartment Head and such other
employees as determined necessary or appropriate by the Town Manager. The Committee shall be
chaired by a member chosen by vote of the Committee. The chair shall be elected each year during
the first meeting of the calendar year. The chair's term shall expire on the last day of the same year.
2.
The Safety Committee shall be responsible for recommending safety rules for
employees, training Town employees with regard to safety issues, reviewing and making
recommendations concerning safety incidents and accidents, and coordinating safety issues with the
applicable Town insurer.
3.
3.
The Safety Committee may establish safety rules, subject to approval by the
Town Manager. Employees must comply with these rules. It is the responsibility of each employee
to read and understand all Town safety rules. Disobeying a safety rule may result in disciplinary
action up to and including discharge and, as provided in C.R.S. §8-42-112(1), may also result in the
reduction of any workers' compensation benefits that would otherwise be available to an employee
who suffers a work-related injury as a result of the disobedience.
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Employment-Related Accidents, Injuries, and Illnesses.

•
1.
Any employment-related accident involving any injury or property damage
whatsoever must be reported to the immediate supervisor by each employee involved in or witnessing
the accident. Such report shall be made immediately. Failure to report any accident involving injury
or property damage may result in disciplinary action up to and including discharge.
Employees are covered for employment-related injury or illness by the
•
2.
Colorado Workers' Compensation Act. Under the Act, an employee may receive certain benefits
pertaining to an employment-related injury or illness.
•
3.
(4) working days.
Revised March 31, 2022
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•
4.
If qualified and if practical, the employee will be reinstated to the employee's
position upon return from leave for an employment-related injury or illness. Where the operations of
the Town permit, modified duty may be also available to facilitate a return to work by an employee.
•
5.
The Town Manager will select and advise employees of the designated
provider of medical care for employment-related injuries and illnesses.
•
6.
The Town will comply with the Americans with Disabilities Act (ADA)
with regard to reasonable accommodations for an employee whose employment-related injury or
illness results in a disability to which the ADA applies.
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•
7.
Modified duty or temporary work reassignment may be considered when a
full timeFull-Time regular employee is unable to perform his/her regular duties due to a workrelated injury or illness. The goal of temporary modified duty(s) is to provide a progression of job
duties that will return the injured worker to their regular job. Employees become eligible for this
program by a review of the employee’s duties. The types of modified duty/temporary job
reassignment available may include:
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1a. Job restructuring by reallocating or redistributing of appropriate job functions,
or by altering when and/or how such functions are performed;
2
b. Reassignment to another, vacant position, if appropriate; or
3
c. Other methods as warranted.
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8.
The following conditions must be met by an employee seeking modified
duty/temporary reassignment:
1
a.
The employee must provide a letter from the designated physician
indicating he/she is unable to perform his/her regularly assigned duties. The letter must contain
the physician’s estimation of the time frame the condition is expected to exist, and a statement
from the physician releasing the employee to return to work for the modified duty/temporary
reassignment. Limitations or restrictions shall be specifically documented on the letter by the
physician; the physician shall also verify on the form that the modified duty or temporary reassignment can be performed by the employee and is within the employee’s limitations or
restrictions.
2.
b.
The department headDepartment Head must determine that modified
duty/temporary reassignment is available within the department or another department, that the
modified duty/temporary reassignment is consistent with the limitations and restrictions indicated
by the physician, and that the modified duty/temporary reassignment is not imposing undue
hardship on operations. If the reassignment is to a position created as a temporary job, the duration
of assignment shall be limited to the temporary period established for the job.
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•
c.
A physician’s release authorizing the employee to return to full
regular duty shall be required before the employee may be returned to his/her original position. In
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•
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no way shall modified duty/temporary reassignment confer any continuing right on the employee
to occupy the position as modified, or the position to which he/she is temporarily reassigned, or
any other position.
•
d.
An employee who refuses a medically authorized modified
employment may be subject to reduction or termination of certain workers’ compensation benefits
as provided by law. Modified duty/temporary reassignment is not available for a non-work related
injury or illness.
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•
e.
Modified duty shall be limited in term to sixty (60) days, unless an
extension is requested and granted by the department headDepartment Head for good cause shown.
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Required Immunizations.

Employees of the Utility Department whose duties include operation of the water and/or
wastewater treatment facilities of the Town must maintain current immunization shots for the
following:
•
•
•
•

1.
2.
3.
4.

Hepatitis B
Hepatitis A
Meningitis
Tetanus

IX.

HOLIDAYS/VACATION/LEAVE TIME.

A.

Holidays.
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1.
This policy applies to the following categories of employees: full timeFull-Time
regular hired to work forty hours each week.
2.

The following days are declared paid holidays:
The first day of January (New Year's Day)
The third Monday of January (Martin Luther King Jr. Day)
The third Monday of February (Presidents’ Day)
The last Monday of May (Memorial Day)
The fourth day of July (Independence Day)
The first Monday of September (Labor Day)
The first Monday of October (Cabrini Day- Colorado)
The eleventh day of November (Veterans Day)
The fourth Thursday of November (Thanksgiving Day)
The Friday after the fourth Thursday of November (the Friday after Thanksgiving)
The twenty-fifth day of December (Christmas Day)
Two floating holidays which employee shall select each year
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3.
When the holiday listed above falls on a Sunday, the following Monday shall be
considered a holiday, and when the holiday listed above is on a Saturday, the preceding Friday shall
be considered a holiday.
4.
A holiday falling within an employee's pre-approved scheduled vacation will not be
charged against the employee's accrued vacation time.
5.
When an employee is required to work on a declared holiday due to a department
headDepartment Head approved work schedule, the department headDepartment Head shall
designate and grant to the employee a replacement declared holiday within the two pay periods
following the declared holiday on which the employee reported to work. However, if Town staffing
needs preclude the assignment of a replacement declared holiday within the specified time frame, the
department headDepartment Head shall approve and the employee shall receive holiday pay for the
city declared holiday and the number of hours paid shall be equivalent to the employee’s normal work
day hours.
B.

Vacation Leave.

1.
This policy applies to the following categories of employees: full timeFull-Time
regular hired to work forty hours or more each week.
2.
A full timeFull-Time regular employee for the first two (2) years of employment shall
accrue paid vacation at the rate of 3.08 hours per pay period. At three (3) years of employment the
rate of accrual shall increase to 3.70 hours per pay period. At six (6) years of employment the rate of
accrual shall increase to 4.62 hours per pay period. At ten (10) years employment the rate of accrual
shall increase to 5.54 hours per pay period. No additional paid vacation is accrued while an employee
is engaged in overtime work.
3.
An employee who is discharged or otherwise separates from employment with the
Town with accrued but unused vacation shall be paid at the employee's then-current regular rate for
such accrued vacation time subject to limits set forth in this Subsection B.
4.
An employee may accrue and carry over from calendar year to calendar year
120 hours of vacation time.
a.5.
In the case of a declared State of Emergency, a Department headHead may request
the Town Manager to grant essential employees who are at the maximum balance up to an
additional 40 hours of PTOvacation time accruals. If the Town Manager approves the request, the
employee must use any additional PTO accrualVacation Time to return his or her PTOtheir accrued
balance to be at or under the maximum balance within 6 months following the end of the declared
emergency. The Town Manager shall determine the dates of commencement and termination of
the State of Emergency for purposes of implementing this provision, after consulting with
appropriate state officials.
5.6.
Any vacation leaveVacation Leave accrued in excess of the amount permitted by
Paragraph 4 above and not used by the last full pay period of the calendar year shall be forfeited.
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6.7.
Vacation time cannot be cashed out, except upon separation from employment as
provided herein or upon approval of the Board of Trustees in its sole determination where
extraordinary circumstances exist.
C.

Paid Sick Leave. & Public Health Emergency Leave.

Part time

1.

For purposes of this policy:

a.
Full-Time employees working are regularly and routinely scheduled to work
at least 40 hours each week.
b.
Part-Time employees are paid hourly and are regularly and routinely
scheduled to work less than 40 hours pereach week shall.
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Paid Sick Leave
1.
1.
Part-Time employees will accrue 1Paid Sick Leave at the rate of one hour
of sick leaveLeave for every 30 hours worked, up to 48 hours a yearof Leave in a calendar year.
Employees may carry over up to 48 hours of Paid Sick Leave from one year to the next, however
Part-Time employees may only use up to 48 hours of Paid Sick Leave in a calendar year. Accrued
but unused Paid Sick Leave will not be paid out as compensation to Part-Time employees upon
separation from employment or at any other time.
A full time employee working 40 hours per week shall accrue paid sick leave
2.
2.
Full-Time employees will accrue Paid Sick Leave at the rate of 3.08
hours per pay period. No additional paid sick leave is accrued while an employee is engaged in
overtime work.
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3.
A full time employee Full-Time employees may accrue and carry over from calendar
year to calendar year 240up to 192 hours of Paid Sick Leave from one year to the total amount of
sick time.
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A part time employee next. Employees may accrue and carry overnot accrue Paid Sick
Leave beyond 192 hours at any time. Upon a Full-Time employee’s separation from calendar year
to calendar year 48 hoursemployment, the Town will pay out the value of one-half of the total
amount of sick time. employee’s accrued but unused Paid Sick Leave, up to 96 hours.
In the case
3.
Employees may use Paid Sick Leave in one-hour increments for any of the
following needs:
4.
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a.
The employee’s mental or physical illness, injury, or health condition that
prevents them from working.
b.
Obtaining preventative medical care, or medical diagnoses, care, or
treatment of a any mental or physical illness, injury, or health condition.
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c.
Caring for an immediate family member who has a mental or physical
illness, injury, or health condition, or who needs the kind of care or treatment described above.
d.
The employee or a family member has been a victim of domestic abuse,
sexual assault, or criminal harassment, and needs leave for related medical attention, mental health
care, or other counseling, victim services, legal services, or relocation.
e.
A public health emergency declared by a government official or agency has
closed either the employee’s place of business, or the school or daycare provider of the employee’s
child, requiring the employee to be absent to care for the child.
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4.
When possible, an employee must provide their supervisor the expected duration
of absence during Paid Sick Leave. For Paid Sick Leave of four or more consecutive days, the
Town may require reasonable documentation that the Leave is for an authorized purpose. Abusing
Paid Sick Leave may be grounds for termination of employment.
5.
Employees must exhaust all accrued Paid Sick Leave before becoming eligible for
short term disability benefits.
Public Health Emergency a Full Time employee will haveLeave
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In the event that a public health emergency has been declared by a government official or
agency, Full-Time Employees will be allowed up to 80 hours of supplemental leave,Public Health
Emergency Leave, and Part-Time and part time employees the equivalent toTemporary Employees
will be allowed an amount equal to their average hours in a fourteen-day period.
1.
Public Health Emergency Leave consists of accrued Paid Sick Leave together with
Supplemental Leave in an amount necessary to provide a Full-Time employee 80 hours of Public
Health Emergency Leave, or a Part-Time employee as many hours of Public Health Emergency
Leave as the employee typically works in a two-week period. An employee may use Supplemental
Leave before using Paid Sick Leave.
2.
Public Health Emergency Leave is granted once during a Public Health Emergency.
It is not renewed or replenished each calendar year. Unused Supplemental Leave is not paid out
at separation from employment.
a.

3.
During, and for four weeks of hours worked, up until 4 weeks after
the PHE ends. PHE leavefollowing the end of, a declared public health emergency,
Public Health Emergency Leave can be used for the following needs:

i.
(1)to address an illness that is the cause of the public health emergency by: self-isolating
or work exclusion due to exposure, symptoms, or diagnosis of the communicable illness in the
PHE; (2)quarantining; seeking a diagnosis, treatment, or care (including preventive care) of such
an illness; (3) being unable to work due to a health condition that may increase susceptibility to or
risk of such an illness; or (4)vaccination, medical diagnoses, or care; caring for a child or other
family in category (1)-(3), or family member who is seeking vaccination, self-isolating,
quarantining, or seeking a medical diagnoses or care; or caring for a child whose school or child
Revised March 31, 2022
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care daycare provider is unavailable due to the PHE. During a PHE, employees still earn accrued
leave and may use supplemental leave before accrued leavebecause of the public health
emergency.
5.
Upon separation from employment the Town will pay for one-half of accrued sick
leave up to a maximum of 120 hours pay.
6.
For any period of sick leave exceeding three (3) consecutive working days' duration,
the employee shall, at his/her expense, furnish the supervisor with a certificate or letter from a licensed
health care provider setting forth the reason for the sick leave. The supervisor, may in their discretion,
request such certificate or letter for an absence of any length or may waive such requirement.
7.

Abuse of sick leave shall be grounds for disciplinary action.

8.

Sick leave may be used only for the following purposes:
a.

Absence due to the employee's illness or injury; or

b.
Absence for a medical appointment of the employee or an employee's family
member. For purposes of this paragraph, the term "family member" means the employee's
spouse, children, or parents.
c.

Pregnancy or the birth or adoption of a child.

9. An employee must exhaust his or her sick leave prior to collecting short term disability.
D.

Bereavement Leave
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Full-time regular employees shall be entitled to use up to forty (40) hours of paid bereavement
leave because of the death of a member of the employee’s immediate family. For the purposes of this
policy, an employee’s “immediate family” includes: spouse, parent, child, mother-in-law, father-inlaw, brother, brother-in-law, sister, sister-in-law, grandparent, grandchild, niece, nephew, aunt, uncle,
stepfather, stepmother, stepchild, stepbrother, stepsister, legal guardian, or a person with whom the
employee shares a household in a personal relationship. This forty (40) hours of bereavement leave
shall not count against the employee’s Paid Sick, or Vacation Leave. Part-time employees are also
currently eligible for this paid leave, however, it will be pro-rated based on their work schedule.
E.

Shared Leave

Periodically throughout the year, the payroll administrator will request donated
unused compensatory time Personal Time Off leaveVacation Leave hours to be placed in an
account reserved for future use as needs arise. This reserved account will be used to donate
to regular employees who have exhausted all available paid leave; have a history of judicious
use of leave prior to the need for donation; and, are in a need to take leave for medical or
family emergencies that require extended absences. Donation of unused Vacation Time is
completely voluntary and in the donating employee’s sole and exclusive discretion.
A.
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Recipient Provisions
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1.
1.
The employee in need of donation must make the request to the payroll
administrator through completion of a “Request for Leave Donation” form and must provide
appropriate medical justification and documentation of the necessity for the leave, as well as, the
length of time the employee expects to be absent due to the condition.
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2.
2.
An employee may not receive more than eighty (80) hours of shared
leaveShared Leave per occurrence. If the need continues, the applicant may re-apply, but will be
limited to accepting no more than a total of one hundred sixty (160) hours of donated time. The
payroll administrator will monitor the use of shared leaveShared Leave to ensure equal treatment
of all Town employees and will determine when shared leaveShared Leave is no longer needed.
To the extent possible, shared leaveShared Leave is to be used on a consecutive and continuous
basis.
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3.
3.
While on shared leave, an employee continues to be classified as a Town
employee and is eligible for all compensation (salary and benefits) they would be otherwise
receiving if using paid leave.
PTO donations
4.
4.
Shared Leave may not be applied to absences resulting from an on-the-job
injury for which the employee is receiving Workers’ Compensation benefits, nor may they be used
to supplement STD or LTD Disability or Workers’ Compensation benefits.
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B.

Donation Provisions

1.
1.
Unused compensatory time and only Personal Time-Off leaveVacation
Leave hours that have already been accrued may be donated and the contribution of PTO hours
mayso long as they do not reduce the contributing employee’s PTO leaveVacation Leave balance
below a minimum of eighty (80) hours. To donate, a “Request to Donate Leave” form must be
submitted to the payroll administrator at any time throughout the year.
Donated PTO
2.
2.
Shared Leave will be issued on an hour -for -hour basis with no fixed cash
value associated with itat the recipient’s hourly rate.
PTO
3.
3.
Vacation Leave contributions will start at a minimum of two (2) hours and
continue in increments of at least wholeone hour increments.
4. Donated leave will be paid at the recipient’s hourly rate.
C.

Other Provisions
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1.
1.
In the event that the recipient employee does not need all of the leave hours
donated, the unused donated leave hours will remain in the reserved account.
2.
An employee who submits his/her resignation from Town service while receiving
shared leaveShared Leave will not be paid for any donated and unused shared leaveShared Leave
from the point of his/her notification.
2.
Revised March 31, 2022
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F.

Military Leave.

1.
Any employee who is a member of the national guard, or any other component of the
military forces of the state organized or constituted under state or federal law, or who is a member of
the reserve forces of the United States, organized or constituted under federal law, is entitled to leave
of absence without loss of pay or applicable benefits during the time the employee is engaged with
such organization or component in training or active service ordered or authorized by proper authority
pursuant to law. Such leave without loss of pay or applicable benefits shall not exceed 15 days in any
calendar year, shall be allowed if the required military service is satisfactorily performed, and shall
be subject to any applicable conditions prescribed in C.R.S. §28-3-601 to -607.
2.
The employee shall be entitled to payment from the Town in such amount as to make
up the difference between payment received from such organization or component for the period and
the regular rate of pay ordinarily received from the Town.
3.
Military leave shall be in addition to and shall not be concurrent with authorized
vacation leave.
4.
Any employee who is required to continue in military service beyond the 15-day
period shall be granted military leave without pay. During the period of military leave without pay,
the employee shall continue to accrue applicable benefits, except sick leave and vacation leave. While
on military leave without pay, the employee will be required to pay the full cost of any insurance
benefits provided by the Town, if he/she wishes to continue the insurance benefits.
5.
The Town complies with all applicable laws governing leaves for military service.
Employees should check with their Supervisor if they have any questions about military leave.
G.

Administrative Leave.

1.
Employees may be placed on short term administrative leave, with pay, at the
discretion of the Town Manager.
2.
Employees placed on administrative leave will be advised of the reason for the leave
and, if possible, the probable duration of the leave.
H.

Jury Duty/Court Time.

1.
This policy applies to the following categories of employees: full timeFull-Time
regular hired to work forty hours each week. The policy regarding subpoenas in connection with
Town employment shall also be applicable to part timePart-Time or reserve Police officers.
2.
An employee who is summoned for jury duty during a regularly scheduled work time
will be compensated for the scheduled hours up to a maximum of three days’ pay.
3.
An employee who is subpoenaed to a judicial or administrative proceeding in
connection with his/her employment shall be compensated for time spent in such proceeding.
4.

A copy of the subpoena or order requiring such duty must be submitted with a leave
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request in order for such compensation to be paid. As a condition of the receipt of such pay, any
stipend paid to the employee for jury service or as a witness fee must be paid to the Town or an
equivalent amount deducted from the employee's pay.
I.

Voting.

Any full timeFull-Time regular employee whose work schedule effectively prevents voting
before or after work hours shall be permitted paid leave not exceeding two hours for the purpose of
voting. No such paid leave shall apply to any employee whose work schedule is such that there are
three or more hours between the time of opening and the time of closing of the polling site during
which the employee is not required to be on the job.
J.

UnpaidFamily and Medical Leave Act (“FMLA”) Leave.

1.
Employees who have been with the Town for at least one full year and who have
worked at least 1250 hours within the previous 12 -month period are entitled to take an unpaid
leave of absence for: (1) their own serious health condition; (2) the birth or adoption of a child, or
(3) providing care for a child, spouse or parent who has a serious health condition. A “serious
health condition” is an illness or condition affecting someone’s health to an extent that it prevents
him or her ownthem from working or participating in normal activities for more than a few days
for treatment or recovery. The Town will permit intermittent leaves (leaves for part of a day or
week) where such arrangements are medically necessary. In its sole discretion, the Town may
consider requests for intermittent leaves for the birth or adoption of a child on a case-by-case basis.
2.
The total of family or medical leave, including any intermittent medical leave time,
an employee may take in any rolling 12 -month period is limited to twelve (12) work weeks.
3.
The Town uses a “rolling” method to determine whether an employee is eligible
for leave. Under this method, the Town looks at the one-year period before the beginning of any
leave to determine what portion of the employee’s 12 -week family and medical leave is still
available. If the employee used any family and medical leave during the one -year period measured
from the beginning of the new leave, the employee will be entitled to any remaining portion of 12
weeks of leave (the original 12 weeks minus the amount of leave used during the preceding year).
This means, for example, that if an employee takes 2 weeks of family and medical leave beginning
February 1 and ending February 14, that employee may take only up to 210 weeks’ leave between
March 1 of that year and February 1 of the following year and will not be eligible to take a full 12
weeks’ leave again until March 1 of the following year (assuming12 consecutive months have
passed without the employee does not take anytaking additional family and medicalFMLA leave
before March 1 of the following year)..
4.
Employees must submit written requests for family or medical leaves to their
supervisors. If possible, employees should submit requests at least 30 days before the beginning
of a requested leave. Whenever possible, employees should schedule any treatment to minimize
the time they miss work.
5.
The Town may require that employees who request leaves for serious health
conditions support the request before, during or after the leave by one or more certifications from
the primary health care provider. The Town will provide a list of the information it requires for
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any such certification. In its sole discretion and at its own expense, the Town may require a second
opinion. If the second opinion conflicts with the certification, the Town may require, at its
expense, a third opinion by a health care provider to be agreed on within 2 weeks by the Town and
employee. The third opinion will be considered final and binding on the Town and the employee.
If a leave was for an employee’s own serious health condition, at the end of the leave the Town
may require the employee to provide certification from the employee’s health care provider that
the employee is able to resume work.
6.
Employees on family or medicalFMLA leaves must periodically notify their
supervisors of their status and intention to return to work. A supervisor has the authority to
determine how often employees should give this notification.
7.
Employees who are able to resume work after family or medicalFMLA leaves will
be entitled to return to their previous position, or to an equivalent position, with no loss of benefits
(other than any paid leave or vacation days used during the leave). Employees do not accrue
seniority, vacation days or other benefits during the leave.
8.

Exclusions and Limitations.:

a.
Employees who have not been employed with the Town for at least one full
year and who have not worked at least 1250 hours within the previous 12-month period are
not eligible for a family or medicalFMLA leave.
b.
Employees may elect, or the Town may require, any accumulated vacation
days or other paid leave time to be used as part of the 12 weeks of allowed family or
medicalFMLA leave.
c.
Employees do not accrue seniority, vacation days or other benefits during
family or medical leaves, except that employees on family or medicalFMLA leave will
receive health insurance benefits to which they are otherwise entitled while they are on
leave.
d.
Time on family or medicalFMLA leave is not counted toward or paid as
overtime for “nonexempt” employees (i.e., those employees who are entitled to receive
overtime).
e.
If an employee fails to return to work after a family or medicalan FMLA
leave, unless the employee is unable to return to work due to legitimate medical reasons or
other circumstances beyond the employee’s control, the Town may require the employee
to reimburse it for the full cost of health insurance coverage during the leave.
f.
Subject to applicable law, some employees may not be entitled to return to
their previous position after unpaid leaves of absence.
g.
If an employee on a family or medicalFMLA leave would have been
transferred, discharged, laid off or furloughed if the employee had not been on family or
medical leave, subject to applicable law, any right to reinstatement will be the same as it
would have been if the employee had been working when the transfer, discharge, layoff or
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furlough would have occurred.
K.

Overtime and Compensatory Time
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This policy applies only to Town employees paid an hourly wage and working in a position eligible
for overtime. This policy does not apply to Town employees paid an hourly wage and working in
an overtime exempt position or salaried employees working in exempt positions.
1.

Working Overtime requires prior approval

a.
A Town employee may not work overtime without prior authorization from
their department headDepartment Head. Working unauthorized overtime is strictly
prohibited and may result in discipline, up to and including termination.
2.

The Accumulation of Overtime or Compensatory Time

a.
Overtime or compensatory time is earned when an eligible regular Town
employee works more than 40 hours in a seven-day work week.
b.
Eligible regular Town employees who work more than 40 hours in a sevenday work week will receive either:
(i.)) overtime pay at 1½ times of their regular hourly rate for each hour,
or portion of an hour, of overtime worked; or
(ii.)) compensatory time off of 1½ hours for each overtime hour worked,
or a pro rata percentage of 1½ hours for each portion of an overtime hours worked.
c.
The Town retains the discretion to determine whether to grant the eligible
Town employee overtime pay or compensatory time for any overtime hours worked.
3.

The Use of Compensatory Time

a.
restrictions:

The use and availability of compensatory time is subject to the following

(i.)) When an eligible Town employee seeks to use compensatory time,
the employee must direct their request to their department headDepartment Head
or supervisor. In reviewing such requests, the employee’s request to use
compensatory time must be weighed against the Town’s staffing needs. Because of
the unique manner in which compensatory time is earned, the Town will endeavor
to grant an employee’s reasonable request and two weeks’ notice will be considered
reasonable advance notice; however the employee’s department headDepartment
Head or supervisor retains their discretion to grant, modify or deny an employee’s
request to use compensatory time.
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(ii.).) Eligible Town employees may not accumulate more than forty (40)
hours of compensatory time. Eligible Town employees who have accumulated forty
(40) hours or more of compensatory time shall receive overtime pay when the
employee works more than 40 hours in a seven-day work week.
(iii.)) At any time, in its discretion, the Town may pay eligible Town
employees for some or all of their accumulated compensatory time. When the Town
pays an employee for accumulated compensatory time, the employee shall receive
their regular, hourly rate of pay for each hour, or portion of an hour.
(iv.)) At any time, the Town may require the eligible Town employees to
use their accumulated compensatory time. When the Town requires an employee
to use their accumulated compensatory time, the Town shall provide the employee
a reasonable period of time to do so.
X.

DRUGS AND ALCOHOL.

A.

No Unlawful Drugs or Intoxicating Liquors are Permitted on the Job.

1.
The following policy is adopted pursuant to the Drug-Free Workplace Act of 1988,
41 U.S.C.A. §701 - 707.
a.
The Town is a drug-free workplace as required by the Drug-Free Workplace
Act. It is both the Town's and each employee's responsibility to maintain such an
environment.
b.
The unlawful manufacture, distribution, dispensing, possession, or use of a
controlled substance, to include marijuana, is prohibited in the workplace. An employee's
violation of this prohibition, or any other drug abuse violation, will result in disciplinary action
up to and including discharge.
c.
The Town will provide such educational information to employees on the
dangers of drug abuse in the work placeworkplace as the Town Manager and each supervisor
determine appropriate.
d.
As required by the Drug-Free Workplace Act, each employee engaged in the
performance of any federal grant, as a condition of employment, must:
i.

(i)

Abide by the terms of this policy; and
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ii.
(ii)
Notify the Town in writing of his or hertheir conviction for a
violation of a criminal drug statute occurring in the workplace no later than
five calendar days after such conviction. Upon notification of any such
conviction, the Town will take action in compliance with the Drug-Free
Workplace Act and Regulations.
Notwithstanding the Colorado state law legalization of the
iii.
(iii)
possession and use of small quantities of marijuana, no employee shall
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possess, use, or be under the influence of marijuana in the work place.
B.

Drugs and Alcohol -- Testing.

1.
Initial Drug and Alcohol Screen Tests. To help ensure a safe, healthy workplace,
subject to applicable law, the Town requires all applicants for certain positions who have received
conditional job offers to submit to drug and alcohol screen tests. The Town will not employ anyone
who fails or refuses to take the screening test.
2.
Random, For Cause and Post-Accident Drug and Alcohol Screen Tests. The Town
may require all current employees to submit to random, for cause and post-accident drug and alcohol
screen tests. For cause testing may be ordered for any employee whom a supervisor has reason to
believe has violated the Town’s policies against drugs and alcohol at work and requiring employees
to be sober and drug-free on the job. The Town may also order any employee involved in an accident
on the job to be tested, whether or not they caused the accident and/or were injured.
3.

Definition of Policy Violations.

a.
Any employee who is tested as having 0.04 or more grams of alcohol per 100
milliliters of urine, per 100 milliliters of blood, or per 210 liters of breath, will be deemed
impaired by alcohol.
b.
Any employee testing positive for an illegal drug or marijuana will be deemed
to have illegally used such drugs or marijuana.
4.
Rehabilitation Agreement. At the Town Manager’s discretion, an employee may enter
into a drug or alcohol rehabilitation agreement with the Town if, prior to referral for a drug or alcohol
test under any of the circumstances outlined in this Policy, the employee advises the employee's
supervisor that the employee has a drug or alcohol problem and requests a rehabilitation agreement.
XI.

EMPLOYEE CONDUCT.

A.

General Rules of Conduct.

1.
The Town expects all of its employees to act in the best interests of the Town and the
members of the public served by the Town. It is the responsibility of all employees to observe all
rules, policies, operating procedures, and directives of the Town.
2.
The Town further expects that each of its employees will behave with courtesy and
respect toward other employees and members of the public. Specific rules of conduct adopted by the
Town or described in these policies are not meant to be all inclusive, but rather address some common
and serious potential problems.
B.

Harassment.

1.
The Town prohibits harassment against anyone based on the individual's race, color,
gender, gender identification, national origin, religion, disability, age, marital status, sexual
preference, or veteran status, or based on those aspects in an individual's relatives, friends or
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associates. Harassmentthe race, color, gender, gender identification, national origin, religion,
disability, age, marital status, sexual preference, or veteran status of someone with whom that person
associates. “Harassment” means verbal or physical conduct that insults or shows hostility or aversion
toward an individual. Harassment may include:
a.
b.
c.
d.
e.
2.

Epithets or slurs
Negative stereotyping
Threats, intimidation or hostile acts
Demeaning or hostile jokes or pranks
Insulting or hostile written or graphic material posted or circulated in the
workplace.

Harassment will lead to disciplinary action, up to and including immediate discharge.

3.
All employees of the Town have a responsibility to report any incident of harassment
they experience or observe, and all employees are strongly encouraged to make such report by
promptly notifying a supervisor or a member of the Board of Trustees if a perpetrator is the employee's
supervisor or management member.
C.

Sexual Harassment.
1.

Introduction.

It is the policy of the Town that all employees are entitled to work in an environment
free of sexual harassment. Sexual harassment will not be tolerated. A prompt investigation of all
claims and complaints of sexual harassment will be undertaken and effective and appropriate
corrective action will be taken when determined to be warranted based on the investigation.
2.

Sexual Harassment Described.

a.
Unwelcome sexually-related conduct, including sexual advances, requests for
sexual favors, or other physical, verbal, or written conduct of a sexual nature constitutes sexual
harassment when:
i.
(i)
Such advances, requests or conduct have the purpose or effect
of unreasonably interfering with an employee's work performance or creating
an intimidating, hostile or offensive work environment, or
ii.
(ii)
It is obvious or implied that tolerating or submitting to such
conduct is a condition of employment or will be used for the basis of any
employment decision, including, but not limited to, hiring, firing, performance
appraisals, salary benefits, position, job transfers or any other decision
affecting any term or condition of employment with the Town (all such
conduct is described in this policy as "Sexual Harassment").
b.
Examples of conduct which may constitute sexual harassment include, but are
not limited to: pinching; grabbing; fondling; propositioning; making either explicit or implied
job threats or promises in return for submission to sexual favors; making sexually-oriented
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comments on appearance or physical features; telling sexually-oriented stories or jokes; and
display or circulation of sexually-oriented pictures or photographs.
D.

Procedures.
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1.
Any employee who believes that he or she is being subjected to harassment or sexual
harassment should inform the person responsible for the conduct that such conduct is unwelcome and
plainly request that it stop immediately.
2.
The employee shall inform the Town of the harassment or sexual harassment by
notifying his/her immediate supervisor, Department Head, the Town Manager, or the Mayor, as the
employee chooses. The notification may be in the form chosen by the employee; the employee is
urged to put the notification in writing.
3.
No employee shall be subjected to reprisal or retaliation for making such a
notification. The employee should report immediately any incidents of reprisal, retaliation, or
harassment which occur as a result of making such a notification.
4.
Upon notification, an appropriate investigation will be undertaken promptly.
Disciplinary and/or corrective action will be taken when determined to be warranted pursuant to the
investigation. The complaining employee will be notified of the results of the investigation.
5.
manner.

To the extent possible, complaints and investigations will be handled in a confidential

6.
If it is determined that any employee's conduct constitutes harassment or sexual
harassment, that employee shall be subject to corrective and/or disciplinary action. That action may
include mandatory training, verbal or written reprimand, suspension, or discharge as justified based
on the findings of the investigation.
E.

Workplace Violence.

1.
The Town has a zero -tolerance policy with regard to workplace violence. Employees
are entitled to a work environment free of harassment, intimidation, stalking, threats of violence, and
violence.
2.
If an employee is attacked or threatened with violence, or sees someone else being
attacked or threatened with violence, the employee should take appropriate steps to protect himself or
others, avoid causing more violence, and notify emergency personnel (for example 911) for help if
appropriate.
3.
Any employee who experiences any of the foregoing, whether from a member of the
public, a co-worker, a supervisor, or other person, should report the same promptly to a supervisor,
Department Head, Town Manager, or Mayor, as the employee chooses. The notification may be in
the form chosen by the employee; the employee is urged to put the notification in writing.
4.
No employee shall be subjected to reprisal or retaliation for making such a
notification; the employee should report immediately any incidents of reprisal, retaliation, or
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harassment which occur as a result of making such a notification.
5.
Upon notification, an investigation will be undertaken promptly. Disciplinary and/or
corrective action will be taken when determined to be warranted pursuant to the investigation. The
complaining employee will be notified of the results of the investigation.
6.
manner.

To the extent possible, complaints and investigations will be handled in a confidential

7.
If it is determined that any employee's conduct violates the Town's workplace violence
policy, the employee shall be subject to corrective and/or disciplinary action. That action may include
mandatory training or counseling, verbal or written reprimand, suspension, or discharge as justified
based on the findings of the investigation.
F.

Supplemental Rules.

Each department may have unique circumstances that may require supplemental rules of
conduct. Such rules may be adopted by the Department Head subject to approval by the Town
Manager.
G.

Use of Town Property.

Town property is to be used only for official Town business, in an appropriate manner, and in
accordance with all applicable rules, operating procedures, and directives. No employee shall remove
Town property or the property of any other employee from Town premises or Town work sites
without the authorization of the Town Manager. Any employee who steals Town property or the
property of any other employee, or who abuses, misuses, damages, or destroys Town property, shall
be subject to discipline, up to and including discharge.
H.

E-Mail, Internet Access, Software, Computer Passwords.

1.
E-mail should be used for official purposes only or be approved by management
before circulation. E-mail is an especially sensitive form of communication. E-mail may seem
anonymous and temporary, yet any message that is sent can be preserved indefinitely, and copied
and retransmitted to thousands of other terminals. For these reasons, and consistent with the
Town’s Harassment and Sexual Harassment policies, no offensive or inappropriate message or
material should ever be sent to anyone by e-mail.
2.
The Town has access to the Internet through the Town’s computer network.
Employees should access the Internet only for business purposes directly related to Town business,
projects or other purposes consistent with specific directions from their supervisors. Confidential
information should not be sent over the Internet unless precautions, such as pass wordspasswords
or encryption, are used to assure the information remains confidential. Consistent with the Town’s
Harassment and Sexual Harassment policies, no offensive or inappropriate message or material
should ever be accessed, downloaded, or sent to anyone via the Town’s Internet access.
3.
The Town supports legally obtained software and shareware. All employees should
use authorized software only according to the applicable software manufacturer’s licensing
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agreement. Any downloading, use or copying of copyrighted, trademark or patented materials
should comply with copyright, trademark, and patent law.
4.
Only software or shareware the Town Manager has authorized may be used with
Town computers or network, loaded on any of its computer hard drives or stored anywhere on our
network. None of the Town’s software should be downloaded for personal use or for any use
outside the Town without management’s prior approval. An authorized representative of the Town
may review any data, program or other information stored on any of its computers or in its network,
including any program or information associated with any unauthorized software or shareware and
may remove any unauthorized software or shareware and has no responsibility to save or to
preserve as confidential any unauthorized data, program or other information stored on any of its
computers or in our network. No password or encryption may be used to prevent an authorized
representative of the Town from inspecting any hard drive, disk, tape or other electronic storage
medium.
5.
The Town’s passwords, access codes and Internet server account information are
all confidential information that should be treated with care and that should not be disclosed to any
unauthorized person and. Department Heads may adopt appropriate internal controls. Access
cards, passwords and account records should not be posted, entered into automatic sign-on
protocols or accessible computer files, or left in open drawers or other places where they could be
seen by visitors or other non-employees. Only authorized passwords, access codes and other
security measures are permitted for use with the Town’s computers, network, software and
programs, and no personal password, access code or encryption may be used to prevent an
authorized representative of the Town from using or reviewing any part of a hard drive, disk, tape
or other electronic storage medium. Where records are required by law or regulation to be
confidential only those authorized by such law or regulation to have access to such records may
have access to that information. A record of all security measures such as passwords shall be
maintained in the Town safe, accessible only to the Department Head and the Town Manager or
an authorized member of the Board of Trustees. Employees with computer access to Town
financial or Human Resources records are required to change their passwords for Town computers
at least every 90 days. Each password must be at least eight (8) characters in length and contain at
least three of the following four features (number, letter, character, and/or capitalization).
6.
Subject to applicable law, management at any time may monitor and/or record any
communication made or received using the Town’s computers, network, modems or telephone
equipment, including any e-mail sent or received within the Town or to or from third parties and
including any information or materials reviewed, received or sent over the Internet. The Town's
computers and network are Town property and the Town provides access to the internet for
business purposes. Therefore, employees do not have any privacy rights in material sent, received
or stored on or using Town equipment. No sensitive personal or confidential data or files should
be sent or received by Town employees on Town computers or network. without appropriate
encryption or other protection against unauthorized use. Any violation of these policies, including
any misuse of e-mail, the Internet, software, or our computers or network, may result in discipline
up to and including discharge.
7.
Employees with access to Town financial or HR records shall ensure their work
computer automatically resets to the login screen with 15 minutes of inactivity. At least three (3)
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times annually the Town Manager shall verify that all employees with such access are complying.
8.
Any action by an employee attempting to improperly deny access or cause damage
to Town hardware or software may result in either criminal or civil liability.
9.
Only the Town Manager or their designee may approve new employee access,
removing terminated employee access, or modifying exitingexisting employee access permissions
for any system containing utility customer, financial, or employee data. The Town Manager or
their designee shall document all such computer access changes throughout the year.
I.

Use of Town Vehicles.

Town vehicles may be used only for the purposes and in the manner authorized by the Board
of Trustees. A Town vehicle shall carry passengers only in the connection with official business.
Only authorized, qualified, and licensed Town employees may operate Town vehicles. All vehicles
shall be operated in accordance with all applicable traffic laws, and vehicle operators shall be
responsible for the condition and proper use of their vehicles. The driver and all passengers must
wear seat belts at all times while the vehicle is in operation. No non-employee shall be permitted to
drive a Town vehicle except in an emergency or as authorized by the Town Manager. Unauthorized
or improper use of Town vehicles may result in discipline, up to and including discharge. The Town
reserves the right to review an employee's driving record at any time.
J.

Use of Private Vehicles.

1.
If an employee is required to use his/her personal car in the performance of his/her
duties, the Town will either reimburse the employee in accordance with Internal Revenue Service
guidelines for the mileage driven or provide a car allowance at the rates specified by the Board of
Trustees.
2.
Each employee required to use his/her personal car shall maintain automobile
insurance as required by state law.
3.
If the employee is involved in an accident while using a private vehicle on official
business, the employee shall be responsible for damage or injury to others to the extent permitted by
law. The Town Manager and immediate supervisor must be notified within 48 hours. The employee
is responsible for notifying his/her insurance agent and supervising the settlement of the claim through
his/her agent.
4.
vehicles:

The Town shall not be responsible for the following occurrences to privately owned
a.
b.
c.
d.

Vehicle theft,
Theft of other private property,
Vandalism, and/or
Damage to the vehicle.
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5.
If Town property is lost or damaged while under transport in a private vehicle despite
the employee’s care, the Town may accept liability for the damage or loss.
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6.
The Town Manager must be notified within 48 hours whenever such damage or loss
has occurred. In the case of Town property that is stolen or vandalized, a police report must be made
with the local police jurisdiction.
K.

Outside Employment.

Employees should devote their work time to their employment with the Town and may not
hold any jobs outside their employment with the Town or accept from any other employer any
pay, salary, retainer, commission, consulting fee or any other fee arrangement or remuneration for
services without full disclosure to and prior written approval from the Town Manager. Subject to
the Conflict of Interest policy below, the Town permits employees to hold jobs outside of their
employment here which are unrelated to the Town’s business and do not unreasonably interfere
with an employee’s performance for the Town. No outside work may be done during an
employee’s work hours for the Town, and none of the Town’s facilities, equipment, labor or
supplies may be used for any outside activity.
L.

Conflict of Interest.

1.
Employees shall annually sign a statement saying that they do not have any conflicts
of interest as identified below. If an employee has such a conflict, the employee shall immediately
report the perceived conflict to his or hertheir immediate supervisor, who shall then provide the
information to the Town Manager. It shall be the responsibility of the Town Manager to determine if
the perceived conflict of interest warrants further action.
2.
Town employees shall not place their personal or business interests above the best
interests of the Town. Accordingly, in addition to any other prohibitions established by charter,
ordinance or other applicable law, employees of the Town shall not:
a.
Engage in a substantial financial transaction for private business purposes with
another employee whom they supervise;
b.
Take any official action directly and substantially affecting their economic
benefit, a business or other undertaking in which they have a substantial financial interest or
business arrangement;
c.
Disclose or use confidential information acquired in the course of their official
duties to further personal financial interests; or
d.
Accept a gift of substantial value or a substantial economic benefit which
might tend improperly to influence an employee in the discharge of their responsibilities, or
which could be construed as a reward for action taken in the course of official duties.
M.

Criminal Arrests and Background Checks on Current Employees.

The Town requires any employee to notify his/her supervisor or the Town Manager in the
event he/she is arrested and/or charged with any criminal offense (excluding minor traffic
violations such as speeding tickets). Failure to notify may subject the employee to disciplinary
action. The supervisor, in consultation with the Town Manager, will determine the relevance of
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the arrest to the employee’s position. The Town may initiate a criminal background check on an
employee when it is in the interest of the Town, such as when there is reason to believe the
employee has been arrested or convicted of a crime that could compromise his/her Town position,
or his/her coworkers. A criminal charge or conviction may result in disciplinary action up to and
including discharge. An employee must notify his/her supervisor or the Town Manager when the
employee is the subject of a restraining order that may affect his/her job functions or
responsibilities. Only pertinent information will be considered for an employment action. An
employee in a position of trust may have a background check performed periodically to ensure
that the public’s trust is being maintained. This includes an employee working in a law
enforcement position and those working with Town funds.
N.

Weapons.

A Town employee is expected to comply with all applicable laws and regulations
prohibiting or limiting the carrying of firearms, knives, explosives and other weapons. All
employees must comply with the regulations or rules of any other public or private organization
visited on Town business regarding firearms or other weapons.
O.

Camera Phones, Cameras, Recording Devices.

Except as part of their official duties, employees may not use camera phones, cameras,
web-cams, video recorders or other video, photographic or sound recording devices within the
workplace. Consistent with the Town’s Harassment, Sexual Harassment, and Violence policies,
no offensive or inappropriate photograph, video or other material should ever be displayed in the
workplace, sent to anyone by email, made or recorded in the workplace, or accessed, downloaded
or sent to anyone using the Town’s facilities or Internet access. Consistent with our Confidential
Information policy, only authorized employees may make images, photographs or other forms of
recordings or copies of any of the Town’s confidential information.
XII.

NON-DISCIPLINARY SEPARATION FROM EMPLOYMENT.

A.

Resignation.

1.
Resignation is a voluntary act of separation from employment initiated by the
employee. The employee shall give the employee's supervisor at least ten (10) working days prior
notice of resignation.
2.
An employee, who, without authorization or notice, fails to report for work for two
consecutive working days, may be considered to have resigned voluntarily as of the end of the second
consecutive day. The Department Head may provide written notice to the employee that the
resignation has been accepted and that the position has been declared vacant.
B.

Reduction in Force.

When warranted by changes in Town operations or by fiscal circumstances, the Town pay
plan may be amended to impose a reduction in force in one or more departments. The Appointing
Authority or other such official granted authority by the Board of Trustees shall then notify the
affected employee or employees at least two weeks in advance of such reductions.
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C.

Reorganization; Changes in Workforce Needs.

Formatted: Heading 2, Left, Tab stops: Not at 0"

The Town Manager may determine that any employee position should be terminated because
of a reorganization of a department, a change in the Workforce needs of the town, or other similar
change in the number, nature, and/or experience of job positions required to appropriately serve the
needs of the Town.
D.

Inability to Perform the Essential Functions of the Position.
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In the event any employee is or becomes unable to perform the essential functions of the
position for which the employee was hired, the employee may be terminated.
E.

Employment at Will
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Notwithstanding any of the reasons for termination of employment set forth in these Policies,
and as described at Section I.B (At Will Employment), any employee of the Town may be terminated
by the Town for any reason or for no reason.
XIII. DISCIPLINE.
A.

Disciplinary Action.

1.
Employees of the Town of Morrison are employed at the will of the Town and may
be discharged for any lawful reason or no reason, demoted, placed on administrative leave or
suspended, with or without pay, and with or without notice or hearing, and such employee. Likewise,
employees may choose to leave theseparate from employment of the Town at any time.
2.
Disciplinary action may be imposed for unsatisfactory performance or unacceptable
conduct in the sole discretion of the Disciplinary Authority. The type of discipline to be imposed
shall be that which the Town Manager, or if delegated, the Department Head or supervisor, deems
appropriate under the circumstances. Each may, in his or hertheir discretion, determine that any of
the disciplinary actions in A.4 below is appropriate, and may determine the order of any such
disciplinary actions.
3.
Certain provisions of this Handbook state that disciplinary action may result from
specified conduct. The inclusion of these provisions does not limit, and is not intended to limit, in
any way, the imposition of disciplinary action for other types of conduct or for other reasons.
4.
No disciplinary action listed below is a pre-requisite for any other disciplinary action.
The action taken shall be in the sole discretion of the Disciplinary Authority. Disciplinary action may
include:
a.
Oral warning or reprimand: The employee is orally counseled as to the
unsatisfactory areas of work or other misconduct, and methods of improvement.
b.
Written reprimand: The employee is issued a written reprimand which
includes a statement of the problem and a notation to the effect that the problem was discussed
with the employee. A copy of the reprimand is placed in the employee's personnel file.
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c.
Suspension without pay: The employee is suspended from employment for
any number of days, depending on the seriousness of the problem, without pay.
d.
Disciplinary demotion: The employee is placed into a position with a lower
compensation rate for disciplinary reasons.
e.
B.

Discharge: The employee is discharged from employment.

Disciplinary Rules.

1.
In addition to any other conduct described in this Handbook, the following conduct
may result in disciplinary action, including discharge, in the sole discretion of the Disciplinary
Authority. Such list is not represented to be exclusive and the list is not intended to describe required
"cause" for discipline or discharge, but only to illustrate unacceptable behavior:
a.

Inadequate job performance, incompetence, or inefficiency;

b.

Insubordination;

c.

Conduct unbecoming to an employee of the Town;

d.
Violation of any lawful rule, regulation, policy, or order, or failure to obey any
proper directive made and given by his/her supervisor;
e.
Taking a fee, gift, or other valuable thing in the course of or in connection with
work or personal use from any person, when such gift or other valuable thing is given in the
hope or expectation of receiving a favor or better treatment than that accorded other persons,
or influencing an employee in performance of histheir duties;
f.
Conviction of, a plea of guilty to, or failure to contest a crime which involves
moral turpitude or which affects the employee's ability to perform a job function;
g.
Falsification of or material omission from an employment application, payroll
records, time reports, or other Town documents;
h.
Negligent or willful damage, destruction, waste, or carelessness, negligence,
or misuse of Town or public property;
i.

Theft of Town property;

j.
Use of or attempting to use political influence in securing promotion, leave of
absence, transfer, change of grade, pay, or character of work;
k.
equipment;

Improper use of Town vehicles or equipment, including communications

l.

Violation of safety rules or practices;

m.

Unauthorized absence or unauthorized failure to report for work;
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n.

Frequent or habitual tardiness;

o.

Leaving assigned work area without prior authorization;

p.
Possession of firearms or dangerous weapons on Town property, other than as
required or permitted by law in the performance of official duties;
q.

Abuse of leave;

r.

Abuse of break periods;

s.
Release of confidential information of the Town except as required or
authorized by law;
t.

Violation of the Town's harassment or sexual harassment policies;

u.

Violation of the Town's drug and alcohol policy;

v.

Violation of the Town's workplace violence policy;

w.
Inducing or encouraging any employee of the Town to violate any Town
ordinance, rule, regulation, policy, or directive;

work;

x.

Engaging in any unauthorized interruption of work;

y.

Failure of a nonexempt employee to obtain advance authorization for overtime

z.
Loss of any license, certificate, or other credential required for the
performance of a job responsibility;
or

aa.

Violation of any other applicable Town policy concerning employee conduct;

bb.

Any other activity which is not compatible with good public service.

2.
The foregoing list is not exhaustive; employees may be subject to discipline under
other appropriate circumstances.
XIV. COMPENSATION AND BENEFITS.
A.
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General.

1.
Employees shall be paid every other Friday for work performed through the preceding
Friday. In the event that said pay period falls on a holiday, payment shall be made on the last working
day proceeding such holiday. Timesheets must be signed by a Supervisor and submitted to the Town
Office by Noon on the Monday preceding a payday. Direct Deposit is required for all employees.
2.

The work week is declared to be a seven consecutive day period beginning at 12:00
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A.M on Saturday and ending at 11:59 P.M. on Friday.
3.
The regular workweek for all full timeFull-Time Town employees shall be forty (40)
hours except in cases where the employee is in an exempt position for purposes of the Fair Labor
Standards Act and the duties of the employee require work exceeding such forty (40) hour period.
4.
Nonexempt employees under the Fair Labor Standards Act shall be paid for overtime
work at a rate of one and one-half times the employee's regular hourly rate of pay for each hour of
work in excess of forty (40) in any workweek. No overtime shall be worked unless approved by the
supervisor in advance.
5.
The normal work dayworkday shall be 8½ consecutive hours commencing at a time
to be determined by the Department Head or Appointing Authority. This shall include one half hour
for lunch and morning and afternoon breaks of 15 minutes each. Nonexempt employees are entitled
to one unpaid 30 -minute meal break per shift and a 15 -minute refreshment break every four hours.
6.
In the event an employee is required to travel for trainings or other job duties, the
Town will honor the GSA per diem allowance for lodging, meals, and incidental expenses.
B.

Health/Dental/Life Insurance.

An employee who is a full timeFull-Time regular employee will be entitled to heath/dental
and life insurance in amounts and for coverages established by the Board of Trustees. Dependent
costs are the responsibility of the employee. The Town is not responsible for covering premium
costs of an employee’s dependent.
XV.

PERSONNEL RECORDS.

A.
The Town Manager will keep and maintain each employee's official personnel record.
Every employee shall insure the following information is current and accurate: name, address,
emergency contact information, home and cell telephone numbers and email address.
B.
Any request for information regarding an employee or former employee shall be
referred to the Town Manager.
C.
All personnel records shall be appropriately secured and accessible only to the
Department Head, Town Manager or the Board of Trustees or as set forth below.
D.
During office hours, an employee, former employee, designated representative, or
legally designated personal representative of a deceased employee may examine the employee’s
personnel file as permitted by law. The employee or former employee may designate a representative
by filing a signed, notarized document with the Town Manager.
E.
An employee’s personnel file shall also be available to: 1) supervisors or potential
supervisors of that employee, and 2) the Town Manager and his or hertheir designee.
F.
The Town Manager may verify to a prospective employer the dates of employment,
pay at separation, and the latest or last position title the employee held. This is the only information
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that can be shared without awritten authorization signed, notarized by the employee release form.
Other employee information may be released to prospective employers, collection agencies, credit
bureaus, loan officers, and other parties who need to know as long as the employee provides a signed,
notarized release of information formwith the employee’s written authorization in a form acceptable
to the Town.
G.
In the event of conflict between this paragraph concerning the disclosure of personnel
information and the requirements of the Colorado Open Records Act, Section 24-72-201, et seq.
C.R.S., the provisions of the Colorado Open Records Act shall prevail.
H.
The Town will maintain employee medical information regarding each employee and
his/her dependents or beneficiaries separate from other personnel records. It shall protect that
information from unauthorized disclosure as required by state and federal law, including the Health
Insurance Portability and Accountability Act (HIPPA).) and the Americans with Disabilities Act.
I.
All employee records shall be maintained in accordance with the Colorado Municipal
Records Retention Schedule.
XVI. SEPARATION PROCEDURES.
All separating employees shall be offered an exit interview. Contained within that exit
interview shall be a question about whether the employee has knowledge of, or suspects, any
incident of wrongdoing or fraud by a Town employee.
In order to ensure that all steps necessary to protect the interests of the Town and an
employee who is separating from employment are taken, no final payment shall be made to an
employee, except as otherwise authorized by the Town Manager, until the following steps have
been completed. The Town Manager, or designee, shall be responsible for completing these
procedures:
1.
If a form of release is to be executed, such release shall be executed on a form
furnished by the Town Attorney.
2.
The employee shall complete and sign the form of Town of Morrison Employee
Exit Acknowledgements Form attached to these Policies as Attachment A, as it may be modified
from time to time with the approval of the Board of Trustees.
3.
All keys, other Town property, passwords or other confidential information have
been turned over to the Town Manager.
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ACKNOWLEDGEMENT OF RECEIPT
OF TOWN of MORRISON
PERSONNEL HANDBOOK
(TO BE COMPLETED BY EMPLOYEE AND RETURNED TO
TOWN MANAGER)
This acknowledges that I have received a copy of the Town of Morrison Personnel Handbook dated
_______________. I understand that this Handbook is only a guide to the ordinances, resolutions,
and other laws applicable to my employment, and that I am an “At Will” employee and this Handbook
is neither an express nor implied contract of employment; and that the Town remains free to make
such changes in its personnel policies, including but not limited to any matters addressed in this
Handbook, without prior notice and in its sole discretion.
I understand that it is my responsibility to read and become familiar with its contents. I agree to abide
by the above, as conditions of my employment, as well as all written policies, rules, and regulations
that are in effect or that may become effective during my employment.
Print Name:

______________________________

Signature:

______________________________

Date: _______________________________________
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Town of Morrison
2021-2022 Revenue Report
May-22

Total

0.00

0.00

54,009.00
72,987.60
(8,556.08)
118,440.52

0.00

0.00

0.00

68,179.45
2,404.05

$0.00

$0.00

$0.00

$47,857.02

Jun-21

Jul-21

Aug-21

Sep-21

Oct-21

Nov-21

Dec-21

Jan-22

Feb-22

Mar-22

Pay Station Revenue
Tap N Explore
Credit Card Fees
Net Revenue

4,852.00
5,229.80
(404.39)
9,677.41

11,897.50
15,473.00
(1,451.77)
25,918.73

12,347.50
14,060.90
(1,309.67)
25,098.73

9,158.50
12,242.80
(1,071.96)
20,329.34

6,969.50
10,017.20
(1,034.58)
15,952.12

3,115.00
5,395.10
(1,019.26)
7,490.84

2,475.00
4,040.30
(851.18)
5,664.12

1,285.00
2,867.30
(651.17)
3,501.13

1,909.00
3,661.20
(762.10)
4,808.10

0.00

Management Fee
60% of Net Revenue
50% of Net Revenue starts 2/1

5,806.45

15,551.24

15,059.24

12,197.60

9,571.27

4,494.50

3,398.47

2,100.68

2,404.05

Balance of Revenue Due to Town

$3,870.96

$10,367.49

$10,039.49

$8,131.74

$6,380.85

$2,996.34

$2,265.65

$1,400.45

$2,404.05

Apr-22

Morrison Police Department
Monthly Activity – March, 2022
Chief Bill Vinelli
Staffing:
Sergeants:
Sweeney – 2202
Gordon – 2203
Patrol:
Hanna – 2204
Amezquita – 2205
Isom – 2206
Cline – 2207

Training:
CPR/First Aid – All Officers 03/23/22
Taser –
Radar – All Officers 03/30/22
Motorcycle Training – Hanna/Cline 03/24/22
Drivers Training—All Officers 3/30/22

Monthly Stats:
Intro of all Officers

Notable Calls for Service:
Crime – Location – Case Number – Date

Chief’s Notes:
We have to upgrade our Taser’s. Current ones are obsolete, they no longer make
replacement parts, or have cartridges for them. Town Manager has the new quote.

Department of Public Works
3/30/22
WATER
•

1539.5409 (acre-ft) in the MQR#2.

•

Water production is normal for this time of year.

•

This will be the last month at the current water production. We will start to see a steady
increase from now till October from the Red Rocks Amphitheater and the construction
water.

•

Bac-T samples will increase to 10 starting in April.

WASTEWATER

•

We have started to prepare the plant for Red Rocks Amphitheater to come online in
April.

•

Plant and mixers are back online and working well.

•

Locates are constant and have been completed for the week.

BCWA

•

There were proposed updates to the BCWA policies that cover the nutrient trading program
(Policy 1 – trading program, Policy 19 – nutrient trading program eligibility, Policy 26 –
point to point trade administration). Ultimately the updates were not voted on and were
instead decided to be reviewed in more detail at a future meeting. The Control Regulation
(CDPHE Regulation 74) allows for trading of phosphorus pounds and the trading program is
managed by the Bear Creek Watershed Association. There have been trades in the past
between point dischargers, there have been discharges who have left the watershed (closed
down or been permitted as onsite wastewater treatment systems through Jefferson County)
and there have been non-point source nutrient reduction projects that have documented
reduced loading to Bear Creek Reservoir effectively creating nutrient pounds for the reserve.

To get a better understanding of the current status of the nutrient trading in the watershed it
was requested that the BCWA Manager create a ledger summarizing trades and transfers to
and from the reserve pool date. It is expected that there will be a greater focus on nutrient
trading once the TMDL is completed by EPA / CDPHE.
•

CDPHE did not attend the meeting and did not provide an update on the status of the TMDL.

STREETS, GROUNDS AND BUILDINGS
•

Collect trash

•

Collect limbs from residents

•

Snow removal

•

Equipment maintenance

•

Spray weeds in landscape beds

•

Prepare landscape beds for spring season

•

Sweep gutters along main st.

•

Paint over graffiti under Soda Lakes bridge

•

Blow off bike path and sidewalks

•

Collect trash along banks of Bear Creek

•

Tree trimming and sucker growth removal

•

Landscape bed dead-head plant material

•

Roadway sign install and straightening

•

Town Hall meetings setup/tear down

•

Boneyard cleanup

•

Vehicle, bridge, playground inspections

•

Removal/movement of snow piles for additional space for snow

•

Clean and wash trucks

Thank you,
Fritz Fouts
Public Works Director

TOWN OF MORRISON
BOARD OF TRUSTEES, SPECIAL MEETING
APRIL 4, 2022
BOARD ACTION FORM
SUBJECT: Approval of Consent Agenda.
PROCEDURE: Approve the minutes, payroll and vouchers.
RECOMMENDATION: Approve the Consent Agenda.
TOWN ATTORNEY REVIEW: [ ] YES [ X ] NO
TOWN MANAGER REVIEW: [ X ] YES [ ] NO
MOTION: Motion to approve the Consent Agenda for April 4, 2022.

TOWN OF MORRISON BOARD OF TRUSTEES
MORRISON TOWN HALL, 110 STONE STREET
REGULAR MEETING OF THE BOARD OF TRUSTEES
TUESDAY, MARCH 15, 2022
6:00 P.M
Call to Order. Mayor Pro Tem Jerome called the regular Town Board Meeting to order at 6:02 P.M.
Roll Call. Mayor Pro Tem Debora Jerome and Trustees David Wirtz, Katie Gill, Paul Sutton, and Matt
Schweich were present. Mayor Sean Forey attended by phone. Ryan Burris was absent. A quorum was
established
Staff Present. Bill Vinelli (Chief of Police) and Ariana Neverdahl (Town Clerk)
Amendments to Agenda. Items Mt. Falcon Feasibility Engineering Grant- Morrison Municipal Building
and Letter of Support for the City of Golden were added to the agenda under General Business.
Public to address the Board. None.
Presentations and Hearings. None.
General Business.
Designate Historical Preservation Commission as Designation Authority for Old Town Historic
Overlay District. Jamee Chambers, 207 Bear Creek Lane. Chambers addressed the Board voicing her
support for updating the Old Town Historic Overlay District Code.
Board Discussion.
Trustee Gill. Trustee Gill asked about the changes to the Ordinance, if what is being changed is who
designates a Historic Building. Chambers informed the Board the Ordinance will change from Town
Administrator designating Historic buildings to the Historic Commission.
Trustee Sutton. Trustee Sutton asked if the Ordinance will give the Town authority to tell a private
property owner their building is historic and restrict their uses of the building. Chambers told the Board
there would be a hearing first before a building is designated Historical.
Chambers mentioned to the Board the Ordinance would allow the Historic Commission to prevent
demolition of Historic Buildings. Trustee Schweich asked if the owner appealed the decision made by the
Historic Commission would that go to the Town Board for review. Chambers informed he Board appeals
on hearings would go to the Town Board.
Mayor Forey. Mayor Forey voiced his concern over directing staff to draft an Ordinance. Mayor Forey
stated this may prevent current business owners from improving their buildings.
A motion was made by Trustee Gill to continue the discussion of the Designate Historic
Preservation Commission as Designation Authority for the Old Town Historic Overlay District to
the Regular Town Board Meeting on April 19, 2022. The motion was seconded by Trustee Sutton.
All members present voted aye. The motion carried.
Mt. Falcon Feasibility Engineering Grant. The consensus of the Town Board was to move this Agenda
Item to the next Regular Town Board Meeting on April 4, 2022.

Letter of Support- City of Golden. The City of Golden has requested from neighboring municipalities
letters of support for their US 6 & Heritage Road Interchange Project.
The consensus of the Board was to direct Town Staff to provide Golden with a letter of support.
Departmental Reports.
Town Planner. Trustee Gill asked for an update on the Comprehensive Plan. Chambers,
Chairperson for Planning Commission, informed the Board that Town Planner McCool will present the
comprehensive plan to the Planning Commission in May or June of 2022.
Accounting. None.
Town Manager. None.
Town Attorney. None.
Consent Agenda.
Trustee Gill. Trustee Gill asked about the amount paid for land surveying under capital projects, Trustee
Gill stated she felt the Town has already paid for land surveying. Trustee Gill will follow up with Town
Manager Winters about the expense.
A motion was made by Trustee Wirtz to approve the Consent Agenda for March 15, 2022. The
motion was seconded by Trustee Gill. All members present voted aye. The motion carried.
Board Comments.
•

Trustee Sutton mentioned there are no signs posted by the reservoir stating no fishing is allowed.

•

Trustee Sutton mentioned that he has received complaints about the lights CDOT installed on
Main Street. Trustee Sutton mentioned working with CDOT, Resident Sharolyn Anderson and
Town Manager Winters to resolve this issue.

•

Trustee Schweich mentioned the Post Office has still not fixed their water leaking down Spring
Street.

Adjournment. Mayor Pro Tem Jerome adjourned the regular Town Board Meeting at 6:45 pm.

TOWN OF MORRISON
________________________________________
Sean Forey, Mayor
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ATTEST:
____________________________________
Ariana Neverdahl, Town Clerk
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